
~ DEPARTMENT OF CORRECTIONS NAME OF INSTITUTION 

PROTECTIVE CUSTODY NEEDS ASSESSMENT/\l\fJUVIER 

STAIE OF MISSOURI 

INMATE NAME REGISTER NUMBER HOUSING UNIT DATE 
-

I have been interviewed this date to determine my protective custody needs. The following statement which I have 

checked and initialed clearly indicates my need or lack of need for protective custody. 

CHECK -I INITIALS STATEMENT 

I do not feel that I need protective custody. I am not aware of any enemies among the inmate 

population, and do not believe I am in any danger. 

Because of enemies in the general population I am requesting protective custody for the present 

time. See attached Enemy Listing (MO 931-35"11). 

The circumstances or persons which cau:Sed me to request protective custody are no longer present 

in this institution. I therefore request to be released from protective custody back to general 

population. I assume full responsibility for my safety. 

I request release from protective custody status upon my transfer to 
l 

To my knowledge I have no enemies in the population at the above named institution and I will 
be able to live in its general population. 

INMATE SIGNATURE REGISTER NUMBER DATE 

-. 
STAFF WITNESS SIGNATURE TITLE DATE 

STAFF WITNESS SIGNATURE TITLE DATE 

I HAVE REVIEWED THE ABOVE REQUEST AND IT IS D APPROVED D DENIED 
Sl~NATURE OF INSTITUTIONALHEAD DATE 

MO 931 ·3564 (10·90) DISTRIBUTION: WHITE-CLASSIFICATl(JN FILE: CANARY-INMATE 





STATE OF MISSOURI 
DEPARTMENT OF CORRECTIONS 

OFFENDER SAFETY RULES - MACHINE/EQWPMENT 

OFFENDER NAME (PRINT) 

MACHINE/EQUIPMENT 

FACILITY 

AREA 

DOC NUMBER 

I agree that I will not operate any machinery or equipment until I have been fully trained by a qualified instructor 

on the machine or equipment's use, cleaning, safety features, care maintenance and authorized to use the 

machine or equipment. 

I agree that I will follow all posted operating procedures for all machinery or equipment I operate. I acknowledge 

that these procedures cover the use including safety features, cleaning and general information about machinery 

or equipment care and maintenance. 

I agree that I will not operate machinery or equipment unless I know the location and proper operation of all 

switches for normal and emergency operations. 

I agree that when operating any machinery or equipment I will always wear approved work clothing and will use 

all required personal protective equipment or devices as furnished by the facility. 

I agree that as the operator I will maintain the surrounding area in a clean and orderly condition. 

I agree that I will operate the machine or equipment only when all safety guards are in place and in good working 

order. If strange or different sounds in the running or movement of the machine or equipment are observed I will 

shut it off immediately and notify the supervisor. Needed repairs or maintenance shall be reported immediately. 

I agree that the power source will be disconnected or turned off before authorized cleaning, repairing, servicing, 

lubricating, or adjustments are done. 

i 

Talking to, distracting or horseplay with the operator is not permitted. 

I agree that as the operator I will secure the machine or equipment before leaving the assigned area. 

I agree that in case of any emergency I will immediately shut off the machinery or equipment and notify my 

supervisor immediately. 

I HEREBY CERTIFY THAT I HAVE READ THE ABOVE SAFETY RULES FOR MACHINERY/EQUIPMENT OR 

HAVE HAD THEM READ AND EXPLAINED TO ME. 

OFFENDER SIGNATURE AND DOC NUMBER DATE 

SUPERVISOR SIGNATUAEfTITLE DATE 

MO 931-1294 (5-05) OISTRIBUTION: WHITE· SAFETY MANAGER CANARY - SECTION HEAD PINI<· CLASSIFICATION FILE 





INMATE NAME 

STATE OF MISSOURI 
DEPARTMENT OF CORRECTIONS 

RECEIPT 

I HAVE RECE!VED A COPY OF R&OPacket 

0 I HAVE RECEIVED THE ABOVE INFORMATION 

0 I HAVE READ AND UNDERSTAND THIS MATERIAL 

0 I HAVE HAD THIS MATERIAL READ AND EXPLAINED TO ME BY 

INMATE SIGNATURE 

STAFF SIGNATURE 

MO 931-3730 (11-94) 

STATE OF MISSOURI 
DEPARTMENT OF CORRECTIONS 

' 

DOC NUMBER LOCATION 

NECC 

DATED 06/26/201 2 

DATE 

# 

DATE 

OFFENDER SEXUAL ABUSE AND HARASSMENT ACKNOWLEDGEMENT 

OFFENDER NAME (PLEASE PRINT) 

DOC NUMBER 

. 

I acknowledge that I have received the Offender Sexual Abuse & Harassment brochure and/or 

attended an qrientation that included information about the Prison Rape Elimination Act. I understand I 

have the right to be free from sexual abuse and harassment, and to be free from retaliation for reporting 

such incidents. I understand there are several ways to report offender sexual abuse and that medical 

and mental health services are available. 

OFFENDER SIGNATURE DATE 

WITNESS NAME (PLEASE PRINT) DATE 

WITNESS SIGNATURE 

MO 931-4505 (6-13) DISTRIBUTION: ORIGINAL- OFFENDER CLASSIFICATION FILE 



THE FOLLOWING TOPICS WERE COVERED IN THE NECC 
RECEPTION AND ORIENTATION HANDOUT 

1. CANTEEN SERVICES 
2. COUNSELING PROGRAMS 
3. COUNTS 
4. EDUCATIONAL OPPORTUNITES 

· ... · . ' ·-· . .. 
5. FIRE AND SAFETY ISSUES 
6. GRIEVANCEPROCEDURE 
7. HOUSING ill-.TfT ASSIGNMENTS 
8. OFFENDER'I?rNANCE 
9., INSTITUTIONALRULES 
IO.JOB ASSIGNl\IBNTS 
11. LAW LIBRA.RY SERVICES 
12.MAIL SERVICES 
13.:MEALS 
14.:MEDICAL SERVICES 
15 .NbTARY .SERVICES 
16.PACKAGES AND PROPERTY 
17.PROBATION Ai'ID PAROLE 
18.PROTECTIVE CUSTODY NEEDS 
19 .RECREATIONAL ACTIVITIES 
20.RELIGIOUS ACTIVITIES 
21.STATE CLOTHING ISSUES 
22. TOBACCO RESTRICTIONS . 
23. VISITING . 
24.PREA INFORMATION 
25.FANPROGRA.i\1 



The Missouri 
Department of Corrections 

hals zero tolerance for 
sexual abuse or harassment. 

Sexually abusive or sexually harassing acts can 
be committed by another offender, staff, con
tracted employee or volunteer. The Missouri 

t~; .•.. 

1 
Department of Corrections has zero tolerance 

iti' for any type of sexual abuse or harassment. 

~I' Sexual Abus~ is defined as any t~p~ of un
U~t: wanted physical sexual contact. This includes 
!fiF contact or penetration of the anus or vulva with 1: the penis, finger, mouth or other object. 
1 ..... , 

[[1~ ~exual Abuse ~ncludes unwa~ted se~ual touch- :w~ 
i1:J: mg of the_ genitals, bre~sts, 1~ner thigh or but- t!~ 
~V; tocks, gram or anus, either directly or through %~ 
,,;, clothing '·''II I . i 
~t1; Sexual Abuse occurs when the victim does not ;~~ 
~1~ ?on~ent, is coerced.· into a sexual act by ~v~rt ~r J/:~ 
\i:i[ 1mpl1ed threats of violence, or when the v1ct1m 1s ;~~~ 
~)' unable to consent or refuse. 1~~ 

u -~@!'. Staff Sexual Abuse also includes any instances '!1~ 
W of voyeurism, when it is proven there is intent to jl~ 
,•·:.'.'.:.• abuse, arous. e or gratify sexual desire, or if an .f.~1·:· 
t;i:: employee displ~ys uncovered genitalia, but- ·~~· 
r,:,. tocks or breasts in the presence of an offender. ::)ru 

~ ' ' ~ .. ! .. f.l.· Staff Sexual Harassment includes repeated and ~:~.·.·11:~ 
i~l~ unwelcomed sexual advances, requests for sex- i~!~ 
!!,':': ual favors or verbal comments, or any gestures •:iii 
m:t! or actions of a derogatory or offensive sexual :~~ 
ti}[ nature. It is also considered sexual harassment ~;!~ 
~:·: it staff make demeaning references to gender, !~;~l 

1\? make sexually suggestive or derogatory com- ':j'~ 
·~?': ments about an offender's body or clothing, or !:l1!l 
;,:;: make obscene comments or gestures. :;:,:) 
~-· ~J,: 

;;:::::. • •• •• I , . - ' . '~ ... i .. ·'. '.:.: ::<::~: ~: •. ,:::~;~_~\'.:;~_t::.-; .. :-,,··.~~-");' .. :.~; '.:.;:,;_;.-:i·i. ~j~;~.:~'..:;'.~I~~L;!t.~~,;~~:~i~d;:;~ 

Missouri 
bepartment 01 Corrections 

... 
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You can take steps to avoid sexual 
abuse by following these safety tips: 

Be aware of situations that make you 
feel uncomfortable. Trust your in
stincts. If it feels wrong, LEAVE. 

Walk and stand with confidence. Many 
abusers choose victims who look like 
they won't stand up for themselves. 
Don't be afraid to say uNOI" or uSTOP 
IT NOW!" 

Do not accept canteen items or favors 
from anyone. Placing your5elf in debt 
to another offender can lead to the 
belief or expectation that you will repay 
the debt with sexual favors. 

Do not accept an offer from another 
offender for protection. 

Avoid casual nudity and talking about 
sex. These things may cause another 
offender to believe you .are interested 
in a sexual relationship. 

Avoid sech,1ded areas. Position your
self in plain view of staff members. 

Do not trust others too easily. Make 
wise choices when associating with 
others. Making friends with the wrong 
group of people can make you a target 
automatically. 

Most importantly, if you are being pres
sured for sex, report it to a staff mem· 
ber immediately. 

Finally, if you notice another individual 
being pressured for sex, or involved in 
a sexual relationship with another of
fender or staff, report it immediately. 

r1;:.:=;.:'~'.~· 1f .~~,u • ;.;~~· bee~.:.s.~x.,~ji~X;~~~~~~;;,~;~;~;1 
~ ::t'!! :,: Get to a safe · place and·deportHhe~ 

~j~\ · '·:~;~~i~~~~iiii.ill 
·=······. .. 
j 

' 

!!Poi: ... 
trtr ... 1.l 

'~:i': 
~;~r. 
r· 

. · ' ·")'·~" •.• ·.:. - "~::~ .·~<;._- .. 

: :~;;:::i:~:::-,,;..""; -f,~:·~ As a victim of sexual abuse you 
r~~~>'~;~~j have certain rights; including the 
f,~.~---·~ : ;f4 right to be free from retaliation and 

; :~~::~:::~\;~,~~ harassment. 

!:':$:J8::,~i;'.k:1:.f::jli You will be separated from the al-
1-; . ~i:,:i: . . 
r~:·'.•::;•'it ;f '' "l"' r,~;:;,,~ leged abuser 1mmed1ately . 
i!.~· 

When necessary, medical person
nel will be notified and you will re
ceive a physical exam. You will be 
assessed for injuries or exposure to 
sexually transmitted diseases. Any 
evidence collected will be sent to a 
crime lab. 

You will be referred to a mental 
health professional for assessment 
and ongoing treatment, as neces
sary. 

If requested, a victim advocate will 
be provided for you or you may con
tact an advocacy organization. The 
contact information is available in 
the institutional library. 

Your allegation of sexual abuse will 
be investigated and if possible, the 
abuser will be disciplined and re
ferred for prosecution. It is impor
tant you work with the investigator. 

Later on, you may wish to seek the 
support of a trusted friend, family 
member or staff member, such as 
the chaplain or mental health staff. 
The days ahead can be traumatic 
and it helps to have support. 

You have the right to know the out
come of the investigation. 

You have the right to be notified of 
court proceedings and to provide 
an impact statement for the court 
and parole hearings, in the event of 
conviction. 



NECC ORIENTATIO:l'f 
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· _·NECC 
ORIENTATION . 

Revised: 06-26·2012 

WELCOME TO NECC. WE HO~E Tms- GUIDEWIL1:HELP_Ybu_ 1-o QUI.~KLY ,ADAP't A.ND ADJUST ro. 
NECC. PLEASE CHECK wiTHA STAFF :MEMBER IF you HA VE A QUESTI9N THAT WAS ~OT -
ADDRESSED.IN THIS BOOKLET_. . . . . . . ·. . 

CANTEEN -.Offenders will be permitted to sp~d .one~ pet ~eek_ An offen_der m~y check his accouilt balance by 
us:i,ng the Kiosk mac)line lotated ill designated ~eas throughout.the _institutio~;_-: TJ:le ,deliv~ry sched.ule w:ill be_p9sted 
:i,n .. all housing "Units .. A li_st of canteen item:s ca.ii be_ chetked out ·from-the housing :µnit officer. . _· 

: . . . . . . ... . . ~ . . -. . .. ~. .. : ' . . . . ; . . . . .. ·- . . . . . 

COUNTS-- Counts will be as follows: 

6:00 a.m. -- Custody Co\lllt :(St~din.g) __ 
10:45 a~m . ..., Custod)'Count (Standing) 
4:3 O p,m. - Custody Count' (Standing) . 
10:00 p:m.-: Name:and Nunibei- Count (StSnding with ID) 

· Betwe~n fa:OO a.m. and 3:30 a.m._ there Will be tw:o.(2) floating counts_. These are at the discretion of the shift 
:· commander. Offenders maybe asleep during·th~se.counts. 

INFORMAL .RESOLUTiON REQUEST/GRIEV ANCE-"The IRR/Grievance prbcedure is available.to the 
o~det to give him the opportunity to pteseilt his complaint relating to his incarceration; Tite procedure is found in 
policy bS-3 .2. We encourage you to have an informal. conference with your. casemanagei- to see if your complainf 
C!ll\ 1;>e re~olVf:q before _an IRR.is necessary... , . 

. MAIL SERVICES - "Qutg~ing mai( from-~ offender ml,l~t include.full name ~d_tegis~ei: _number along with the 
coJiiplete ~tc addi-ess. _Alfmaif; With the exc4>tiori of lega(mail, Will b~ opened "fiiid inspectecffor contraband. 

. Outgoing mail Will be unsealed: Leg.al inaifinay be sealed. Legal mail is that which is addressed to judges, . 
attom·eys, courts, elected ~ffiiJials, ~stitutio11al.~r dep_~en~Vdh~isfonal admmis~~tors. · 

r 

Address: 

' : . . ' 
,· ' 

Your nanie & DOCniunb~r . . .- .. 
Your housfng unit (for ex.ample ioA-fo 1 ot 9B-l 15) 

· Northeast Correctional Center · · · 
13698 AirportR.Oad _ . · 
B~wling Green M~ 63334 . 

MEALS - Offender meals are served. on approxiniately the following schedule: 

Bre.akfust Loo ch 
Dinner 

6:20a~m. 
11:20 a.m. 
4:SOp,ni. 

Dress during ni.~als: personally owned clothing, including _shorts, may be W'on;i. during any meai through the )rear. 

No food or condiment~ wiil be taken to or from. tlie dining ro~m, with the exception of dry or liquid condiments that -
are iD: .the original package not to exceed S- ounces. · · -

CALL OUTS -All offenders are responsible to chetjc the board iri t.heir wing for various call-outs. These coUid . 
.\nclude med:ii::al, work, testlli,g, or any mµnber of ~ppointni,ei\tl:!. I~y(iu qo 11,ot_r~ort to ·a scheduieci call-out you are 
·subJ:ect t9 receive a Con~uct Violatio? for Out of:l3oun4s :qr Pi~ob~yilfg AD..Qrq~. . · _ · · 

MEDICAL SERVICES- Offend~s may-request Me4i9al §.~ces "Y. 9qP.i.pl~tjµg tµid turnbig fu a (MSR,) Medical 
S~ce!i Request. These will~ av~laqle 13.t ~our 1.i()U$in,~ ~~. l':l'~~~- ~je~ ~~t ~.Clit\4U1-~s a.re posted in the housing 
umt.. An MSR n;1.µst be filled out and taken with you w}ien you go to the Nurse sick ciil.1. . ' . . . ,- . . . - •' .· i:· ·:- .. ' . _ _.: t' ~~ ~ '• .. 

. 1 



NECC OmENTATION 

Ifan offender feels he has a medical emergen~y, he.m11st COJ:!taqt a· custody offl~er or work supervisor.· 'A work . 
related injwy must be reported on· the day of t~e ac¢.ident iµiq ]i~ye l!:tl- Acci4ent/Incident Report filled o.ut by the· . 
offender' supervisor .. A sport related fujury must be repof.fe.d fuimediatety to the· recreation: start; who will c.ontact 
~~- . . 

PA.GKAGES-:- Only one (1) package may be ordered by each offeD:der: during each quarter .of the year. 

Jamiary, Feqruary, March (fir.st qu.arter) 
April; May, Jiw..e (~~cond <iilarter)' 
Jµly, Au~st, $.eptell1ber . (tlµrd quarter) 
October, Noyembet, December (fourth quarter) 

The quarters are: 

These packages' may 'be purcha~ed by the offender using a "ween chebk'; and processed throtlgh the purcha~e 
.request procedure in accordance with proced1,1res regarding property. · · 

PROBATION & PAROLE.~ ·:Each offender will l;ie assigned a P & ·P officer. ·Any questions you m~y have 
. regarding.ProQation and Parole iss1;les should be S\lbmitted in writing to that office. Please iii.elude ali'ofyour . 

questions, y.our name, nl.Jmber, job, and housing l.Ulit on all correspondence. . · · 

PROTECTIVE .~USTODYNEEJ?S- If you.have concerns for your safoty-6~ identify an enemy atNECC, speak 
t ·.·. tff .,.b',''• .... ri"t·1· .. ·. -. . . .: .. "" ·,· · .... - .... ::: 
o:~y.s ;i. mem ~r 1mme..,.ia ey .. , .; . . . - . . · .. ·" . ...... . .. .,. · : " . · .' ·· .. · ._ "· 
, , : . 1::-·.-::· .~'.;·· .. :· · ...... ~: .... ~· •, .·· . ... . ·:: .···:····' ···~~:-. : ': :""';· .. ·,. 
RECREATIONAL ACTIVITIES- NECC provides various opportunities for offender recreation. Checkaf. the 
gym fotschedu1ed· activities. ' · · · · : · : , · · , : · /. · 

RELIGIOUS ACTIVITIES - ~~ .. l'fficc Chaplahi is avill~bie t~ ~~~ist,youi~th y~~;'~~kiiti ~~~~~: we bv~ . 
"a,ll faiths" cl?,apel to: provide a place~ofwoi:'sh1p .. Please"check schedule-for activities and ca11~6uts: 'i · · 

STATE ISSUE-:- ~'hen assign~d to:~cC;-au·o~enders will be iss~ed,an,all~tm~t of"state;! tl~thing and.1'ens. 
You will he required to sign for these items upori receipt, ·which Will-become part o°f your permanent clothing 1record. 
Make sure you.receive all items you sign for~ All clothing should be stam.pedwith yoilr ID nUm.ber before leaVi.ng 
the· area; No lost or sfoien 'Ciothing'willhe replaced~ You are respoil'.sible' fut what y6u sig!l'for; _:;. '·· .. '' · . . · · · 

I • •• . . ," • -:. : • ;' ' ,. ,. • • •;• ,f'·,~·· ·. •. ·• . • .•· ., '• . ' '•. : • 

PROPERTY -There will qe no passesissued. for the Property Room wi~oµt being 9I1 ~ call-:011t. 'If you j:iave any 
questions fqr, orb~siness. "Yith, ~g,:e ~i'()perty R()om,, ym:(musf s~nd tiiein 1fn8~. · 1*-chidift_&sctjptjon·'~fwliat you · 
'need. •. your name, nuniqer, j9b, 'and he>using 1.)riit.. '.fJJ.ey i,lill 'place you on'a. call-out or mail you an appropnate 

. •,:· . ... . .: :.• . . 
answer. · 

L~UNDRY _-Eli.ch offender at NECC will be issued a lal.UlcJh; bag. The i~~drjr schedule: .and procedure wiil be . 
posted in' each housing Un.it. Clotheslines are not pennitted at any ti~e. y OU il!iY hang yqjjr. clqthes from. the wall . 
hooks and cl~th_es hange.i:· ~~.ops in the sell. . ' . .. . .. . . ' -

. No state gray ci~thfug o~ ·~~ets ~ay b~ iafuide;ed i,n .1;he h~~~i,ng Unit"wash~:.and drye~ .. R.liles ar~ posted in each 
housing imit regarding the use of s.aid waShers aI1d, aryers. . · · · 

TE~.E~~ci~~ CALLS ~-P~orie c~is. ~i~-be:~·~nnitted b.~tw~en 6·:3o' a.~. (4fter c~unt) art.d "i 6':00 .~-~-. on swida.y· 
tb;otigh Thursd~y ri.ig1lts. O~·Aie.\veei¢eD:ds'. ~a h9iidays, the phones ~l pe on froni· 6:~o: i,m. {after cot.int)' Until. 
Iockdo\vn at 12:·00· a.m'.· ·The phones wi_li b,e tume~' pffS in~ut~s prfot· t6' e~ch:count. Telephones are lbcated for · · 
·offender use fo e.aph housing unit wing and ou~side of Cl:lCh.housing unit." :Abuse oftele,Phone privileg~s may result " 
fu testricte~ use. Three \vay· co~eetloiis are prOhlbited.' off.end~ phone ·calls may b.e· monitored .by staff for' ~· ... 

. ~ecuritypuiposes .. · -· .:: · .:~ ... ·, ' · -- ... : _ ·- . . ..· ' :_:. · · 
' ' • ~.. I • I • •;, • ;' • • • ,' '• ' .~: • • 

VISITS-The Visiting Room is open for thefol10Wi1:i.g visitingdn:i~s: . 

.· .. ~ .. 

··:·.·.·· 2 - . : . :. ~ .. 



.. 
·~ · NECCOIUENTATION 

. . ' . , ·. 
Fi:"i~y, Saturday, and-Siinday . . 

9:30am to 1:30pm or 2:39pm to 6:30pm . 

The8e visi~g-~es ar~ fur~~y pe~s~n··~ri yqtir app~~~ecf;,i.~itil?.s.list ·_ The visitor. ni-~y· "~oni¥ ~o o~~ ·~r tlie other; . 
but not both sessions. Fer example~ ·they can come on Sa~ay from 9:30 a.ni. to 1:30 p:m. but cannot com·e back 
after the break. They ·may come back again on Sll;llday to.visit on one ·session or the other. Admittance is allowed 
no later th~ 30 minutes -b~foi-e the close of each se~sion. _:.ALL visitors must be on .l!ii offenders appro_ved visiting . 
list Visitbr~ are iic:it permittOO. .. 'm. NECC gro:uticls µj;itll 39:iD.:mi,des:p#or to fl?.e: p~gj@iiig .cif ea~~ · yisifing sessfon: · 
Also wh~il asked to l~ave or iifter 'the Close of the sessfon:, visitors must leave the ground· .immediafely . . See "ViSitiiig 
Room RegUlations" for :furtlier information. · · 

. JOB ASSiGNMENTS.- Each offerider will be given a schoofor job.assignment.. Some may have both . . The usual 
' jobs are available:. Food· Setvice, ~6r~atioii, Maiiitenan:ce, et~ .. We haye·two in.dtistrfos inclu~g the Panel ~ 
. Fa~tory, which. makes :office partitions and the Vo~ Tech Dep~ent, which does :computer repairs .. Offenders m.ust 
c()mplete the NECC R&O process before.they_ will be allowed. to apply for arid obtain ~job or be assigned to 
education. · · · · · 

COUNSELING SERViCES- Several proirams aie ·avail~ble to you ~t NECC We h:ave a Psychologist, Chaplain, 
and volU.titeers to work with.these programs. Offenders must complete the R&O process before they will be allowed 
to apply for or participate in an_y programs. · · 

DORM COUNCIL-'- We have active Dorm Council at eaqh of the housing units~ Concerns and observations· are 
gathered by offenders a.Iid di~cussed with the housln.g unit managers iii an attempt to resolve and respond to· these 
issues. 

An instituti0nal council <tlso: me~ts .. W;ith:a w11,rd~ op. a regu4u' basis for communication and ~.chartge .of.concerns 
and ideas. A lot ·Of positive ciiaiig_es have come. rrom these meetings and have 'b"enefited all involved .. 

INSTITUTIONAL ACTMTIES....: The JA.C offit:e has .a variety of groups to participate in ?ii.A, A.A. 
Toastmasters, VV A, and many others. Check to see if there is one or·more that interest you . . 

FIRE AND SAFETY - In ea~h housing ti.cit you Will fui.d posted procedures for fire, toniado, and other such 
emergencies. 

NOT A..'ltY SERVICES - Notary services are available and can be obtained by writing a request to the CCAs . 
located iii. the Recreation, Buildings or from cfu.sslfication: staff in the hotismg units.· · · 

· EDUCATION - Three ~sions of GED classes are offered Monday., Thursday. You may request placement by 
writing to the Educ;ati.onal Director. 

LIBRARY SERVICES - Both general and1aw library services are available to offenders at NECC. See schedule 
for time and availability. · i 

.om:ri:nJER FINANCES -The Business Office handles an matterireiated to offettder ~cis and banking. Any 
priri.t outs of accouiits. mu:st be requested to the Business Office by a note, mcludillg your n8.me, nti.m.ber, housing 
unit, and job on all corresprindence. · 

CELL ASSIGNMENTS -All cell assignments will be at the discretion of the housing unit manager. If you desire 
to live in a certain· do.it or with. a certain indivlduaJ you must submit a room move request for consideration. This · 
must be signed by all individuals l.nvolv~d in such a move. 

FOOD SER:"fCE WORKERS·:....Special incentives will be offered to :offenders assigned to work at Foo.cl Service .. 

DOOR ENTRY /KEYS- .Offunders are issued keys to their cells. If a key is lost or stolen the offender to which the 
· key is issued will be charged $100.oo· · 

Offenders must be in possession of their tell key at AtLtimes~ 

3 
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NECC ORIE,NTATION 

IDENTIFICATION CARDS - O~enqers nwsi have tl,ieir _ide~ti~c~tion ca,i'd iri their pos~~~sion at all _limes wln1e 
o-Ut~ide of tl1ei.r cell, . ~d produc~ it. 11p0n deznlW4 ~n,1~~~ it is i,P. tJ,1e pqssessiqn _of a staff per~on. Services· will be . . 
denieq ap.d· a coridyct viQ~ation inay f;,e is~ued .~f i£leiltjfi~a.ti0n .card· cajm<?t b~ ·s4.~wn :wl;ieil jiske<f. Th.e IID:ly. . ·· 
. exc~ptiQA Will !;ie fb.qs~'°tim.es when-~~ :i.ndividuajs ·are~ a~f:iv~lY: ~volye<f. in: a: ~po#s :~ctlvity, 'su<?h .as handba11, : 
scrftball; b1J.$ketball, etc. · · · · · · · · · · · : 0 

• : · · · • · .. 

Replacem~nt oflost, stolen; _or ~aged ID cards will ·be.made a~ a ccist of $3 .00 each.-

MUSICAL EQUIPMENT ·.:.. Musical equipliientisliinited to th.at equip~entthat is isSu:~d from the:rebreatiozi ar~ 
a,nd can b~ pfaye4 ~~ill the designated: areas. · · · · .· : : : 

•• l • 

. · 

. .. ' . . . 

.. . 

. . 

. •. 

,• : 

·-·· .. 

.. 
4 

• . 

" 



.. 
12:00AM. -
12:00 AM~· -
3:45 AM.- · .. 
5:15A.M. -
5:20 A.M;-
5:3QAM.~ 

6:00 AM. -
6:20AM. -

--------------
7:.30AM:-
7:45.A.M:-
8:QOAM:-
9:00AM.-
9:30A.M-
lO:OOA.M~ -
lO:OOA.M.-

l0:20A.M- · 
10:25 AM,:.-

10:35AM-
.10:45 AM. -
------r----"'l 

. 11:15 A.M.-
11:30A.M; -

· · 12·:00 P.M.-
12:10P.M-
-------------
12:1SP.M.-
12;30P.M. -
1:00 P.M\ - . 

: 

1:10 P.M.-
1:30 P.M. -
2:00P.M.~ 
2:30P.M . .: .f. 

2:35 P.M. -
· 3:00P.M. -
3:20 p .J.'vi.~ 
4:00 P.M> 

4:15 P.M. -
4:30P.M. -
-----

IN~TITUTIONAL SCHEDpLE 

Cl.trfew.(only on' Friday, Satixrday, .aiidiiights proceeding State holidays)~ 
i floating official eounts at the Shift Supervisor's. discretion. . . . · 
Food Service work release (controlled) .. 
Food Service work release (controlled). 

. Medical movement . . . · . . . . . . 
Eat-ly Mahiline .:. ·_substane¢ Ahuse Prqg'.ram offe~d~rs "(A-:Side )-& R & 0 Offenders (B-
$ide) . · · ·. . . · · 
Reveille/lights up/custody count (standing). . 
Mor.l:riD.g II1eli.l beings (or when count clears). 
Yards &. Recreation open· 10-:tn.inutes after m~inline c0111plete . 

·· Education (111 ie·ssfon)N o-Tech/M:VE-¢ai1~6ut'. (Mon-'tliui-s only) 
Release ~c., MVE, Ch,apel.& Libr8.ry.:'\Vor1cers. (No. L~l?rary on . SUD.~) 
.Relea8e IttJ #9 mamteiilmee workers (Mop.~Fi:f only) . . . . 
10:.m.inute ~ovement . . . . · · 
Offender visiting ope~s (FRI/ SAT/SUN). . . , . 
l_Q~Ininute jnovemeD.t; Recreatl6ti clqsed; .· . .• . . . . . . 
AM medi~I Pa.ss fo:r SµbstiiriceAbuse· Offenders 8(R &. 0 .Offenders only (Nurse will 
gq t6 B;U.17 & .HU 10 to deliver medication) . . . . 
10-minute food service worker movement .. 
Y ~ds closed .. ·. . . . 
Substah~e Abuse Program Offenders & R & 0 offenders (B-Side) to mainline. 
eea.se all offender iµovem¢nt. 
Cotint. ._ 
Mainline r~dy· after count clears (food 'service will call) 
.R & o 6£render~'.Ubi:iiiy o/Rf.lcre~tlori"ih:he. . .. ... . 
Education (2nd se&siori.).(Mon~Thl)is.oitly) : :·• .· . . . . . . .. . 
Nurse Sick calllmid-rui.y rilediCine pick-up (Substance Abu8e Offenders' ;Eill 17 & HU 10 . 
R.&o offenders only) . . . : . . . .. . . ;.. - . . . 
10 mfutit~ i:D.oveni~nt tO" Nilrs~ si~k ~il A~Side (Mon~Frl ocly) 

·, Movement to Nurse Sick Call. Closed 
1 Yii.r~ & Recreation operi 10 min. after mainline .coinpfote. 
; . R & 0 Offenders .Library & Recreation tiine over. 

Vo-Tech (1st session dismissed). . . . 
· lO~m.inute movement. Release ·reereation & afternoon workers. 
· Vq-Tech..Call-out(2".d ses~ion). : . .. 

IO-minute movement to Nrirse Sick Call B-Side (Mo~~Fri oDiy) 
· · Movement to Nurse Sick Call closed. 

Offender visiting closes (FRI/SAT/SUN). 
10-ni.inutC movement 
Education (2nd session closed). 
Release to Education (3rc1 session).(Mon-Thurs only) 
10-minute movement. Recreation closed. 
10-minute movement for food service worker~. 
Yard (;loses. Re.lease A-Side diabetic offenders to medical. 
Release Substan~e Ablis~ P~ogram Offulld~rs. (A-~ide) &· R ~ O Offenders (B-Side to 
mainline. · · · 
Evening Insulin/medicine pass (Substli.nce Abuse Offenders HU 17 & HU 10 R&O · 
offenders only). · 
Movement closed. 
Custody Co\Jllt (standing). 
Evening meal° begins (or when coi.int clears): 
Yard and recreation open after mainline is complete . 
Library opens 10 minutes after last. mainline completion. 

5: 15 ·P.M.- S~bstance Abuse P!ogram. Off.eD:ders to Library (Mon -Thu.rS·only)_ 
5:15 P.M.- to the end of. 



I;N$TITl)TlONAJ:, SCl{El)UI,.~ 

5:45P.M.-

··6:00P.M.-
6:15 P.M.-
6:30P.M.-
6:45.P.M.-
7:00P.M.-

Mainline 

7:15 P.:ryl.
.7:3Q P.M.:. 
8:00P.M.'-

8:30P.M:-

9:15 P.M.-

. 9:45 P.l\:1 •. - : · 
10:00 P.M. -· 

Custody Count! 

Name &Number 
Count:'' 

' 

Recreation for 81.J.bstanc~ Ab\lSe Prograin Offenders (A-Sidci). & R & 0 Offeriders (&· · · 
Side) - on Monday, Wed:n,es4ay, & Fri.day only;· . . · · . · : .. 
Release HU #2 medical pass callouts: (R.emainirig.housiiig tinits release.when medical. 
officer calls) . . . . . " . . . . . .. . . . 
15-minute tiiovementto Nwse..SickCall (Mon-Fri ·only) : : :. 
Move~en~ to Nur~e ·$idc dLn .clqsed. . · . 
Offender visifuig closes· (fRJ/SAT/SlJN) 
A-:Side medii;:~tio.n piclc up;:(ifniedforu officer calls) 
10-minute movement . : 
15-nlln.U.te movement to Nµr.se Sick call (Mon~Fd only) 
Movement tO N.ur~e Sick eai1 clos.ed. · . . . 
Medica~on pick-up· for B-Side:·off~ilders. (ifinedical officer calls): :· 
10-minl.J.te. ri:iovem~t '(if.yard is:stillopen)~ · ·: · · · 
Medical pass call.-c)Q.ts.begin With 9e.lltral Seryices. 
30-mi.xiute.inovement to Nurs.e Sick Call (Mon.:. Fri only). 
Recreation clOs.ed. · 
Move:ment to Nqrse Sick Call closed. 
1'0;ec:iic1xi.e.Pa~s IW 17 S'\lbstaI).ce.Al?~ti Offenders.& HU 10 R&Q offeri,ders only (~s .. 
soon as OP niecfpass is <complete) . · · 
C~se.all·offender niovelll.ent. : · .. · . : . . ' " : · .... .. 

· Ci+stbdy:Qql.)nt (name& n$1.ber standing)· 
Ciµ-few (Sun-Thws.). . · " . · : · 

o·ffenders will be counted in 1;b.ei,i- cell's or other ~eas.they are authorized to be. 
qfi;endi.lrs' Will be' i:eq~4"ed 'st;$d itr ~11 view of the counting officer/staff..: .. 

Offenders will be· required to' stand inside the~ cell and present 
their I.D~ card td"the :counting officer/staff.. . . . 

.. - ' . . .-:·.: ., ... ' . ·, . . . .. ·: . . ... - .-

During: ALL CO\lllts, cell cj.oors ~11 be s~cw-~d and offender telephones wih he.shut_off, 
. • . . . r • . . . . 

Dui-irig: ALL stancUiig co)lnts, the oyerhCa,d (bright light) will be on. 
•' ' : ~ . -..... -·-:':· :··:: •' :· . ··.··: . : . .':. . . . . . . .. 

' . · ... 

" \ 
:·· · ... . . . 
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,I 



NORraEAST CORRECTIONAL CENTER 
INSTITUTIONAL RULES AND REGULATIONS 

.,., .·. . . .. - '· : . ··".'· . ' .. ,. ,.' . ·.-: . ·. '·· : 

. ... .. : .. ". . . ..,.:: - ~-. 

_\signature on file\._,_·.------------..,. 
James A. Hurley Warden .... ,~ , 

A. puring custody counts, offenders must be in their !lSsigned cells or designated work areas. Offenders 
niust be staiiding in plaip view· of the counting offfoers dtiring_counts.' Custody counts are at 6:00a.m, 
10:45a.m., 4:30p;m.., a,nd lO:OOp.m. Wheri being counted in their cells for the custody couiits, . 
offenders are r~sponsible for ensuring their cell doors a:re ·completely shut and secured and have the 
bright overhead:ligb.t turned on. There will be a nam_e and number coUn.t at 1 O:O'Op.m. During name 
and number counts, offenders will, one at a time, step up to the cell door wiµdow with their ID card 
and present the 'iD card to tiie cotintillg staff .. When needed, an offender may be required to state hiS 
name and numb.er clearly, as directed by the counting staff member. There will be no ll1ovement 
o,utside the- ·~«~nder'.s ~Si&Ile~ cell dining po~ts. Restroom ~d $h()W~r facµities . are. out of bounds 
dlirillg cotints. Of,fender telephones will be turne4 offs minutes ·pri~r t6 c9unt Headgear, to inc~ude 
headphoiies/earbuds are not peiniitted to bewom dUrin.g custody co:urits. . . 

TCU offenders may reni.a~ in their assigned b.eds during count. 
, ·' ."' , . - . . : · :.·: · . : . . ' .. . · 

B. Curfew is at 10:00 p.m. Sunday through Thursday. Curfew is at midnight on Friday and Saturday 
nights, as we1i as the e:venfug before a holicia~. Offende~s must r~turn to their assigned cells at curfew. 

II. HOUSING uNITS AND CELLS: . 
; 

A. Offenders ~e not aUowe.d to .enter any wing or hou.Sing unit other than that which tb.ey are assigned, 
unless authorized by i;taff. Offenders will be considered out of bounds if crossing the yellow line 
painted on the walk iri front of the housing unit that bisects the zone fencing. Offenders are not to 
group or loiter in front of the housing units .. Offenders are not allowed to communicate with other 
offenders through the yard fences. No communicating between big yard offenders and small yard 
offenders. No co.mmunicating between ~all yards either. · · . :. , 

B.. Housing unit basketball CO'\lrtS are off-limits except to the. off enders assigned to that h01;1sing unit. 
Aggressive coin.petition;· horseplay, dunking, slamm).ng or grabbing the basketball rim is prohibited. 
Offenders will be held. responsible for damage to athletic equipment and required to pay restitution for 
.the property. · · 

C. Ott:enders will in no way prevent any c;loor from closing once they pass through it. Striking, kicking, 
or rattling doors is prohibited. During e;xi>ected movements, offender~ will not crowd around the wing 
doors. Offenders who enter and exit through doors are to ensure the door is completely shut and . . 
secured. The wing fire door~ will not be usec;l to com.municitte through nor to pass items through. Any 
obstruction placed in any doorjam.b, loclting mec;l;ugrism, or device is strictly proln'bited. 

D. Intercom call buttons located in each cell are for emergency use only. Do not use the emergency call 
buttons unless a real· danger exists. Conduct violations :tp.ay be issued to offenders whom ab~e the 
emergency call britt;oii. · 
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E; ·No clotheslines will be permitted at any time. No clothing will be hung from air vents, sprinkler 
heads,"bunks, on the walls, or in any manner to obstruct the view of the staff in cells. Wall hooks and 
clothes hanger loops are provided for this purpose. Nothing is to be hung 'on the wing railings. 
Reading lamps will only be hung from the offender bunk or shelf. 

F. No objects, including rugs, towels, blankets, etc., will be arranged so as to block the airflow at the 
bottom of the cell door. The cell air vent will not be obstructed or covered iri. a:Ily way. · 

<;. Offenders will not post or remove any c:J.ocument in any area of the housing unit without authoriZation 
from the Functional Unit Manager. 

H. Each offender may have two (2) pictures, no larger than 8" X 10" and one (1) calendar (no larger than 
11" X 17") displayed in their cells. No inaterial cj.epicting illegal activity, offensive or inflammatory 
images or words will be allowed. AQ.ditionally, no images depicting nudity may be openly displaye~. 

L Hooks are to be positioned in the room so that when they are in use, vision into the room is not 
obstr\J.cted in anyway from the cell tj.oor or outer cell wiri.dow. No more than four (4) hooks may 
be1~1ounted in each cell. Once the hooks .are mounted, they are to remain in i.lie-cell permanently. 
Nothing will be attached to or hung :ji"om cell.walls or cell furniture other than from authorized hooks. 

. .· . . .: . : ' ~· ··::. ~· . . . ·: . : . \ . ·: . . . . . - .- ~ ,.: ~ ... . . : ... . . . 
J. bffender8 are :respci~ible for securiilg therr cell ·doors up.oil eXiting the' cell. ' . . · 

' :..__ . . . . ::: . . .. -. -: .. , ·. : . . . . . - ..-~ . . . . . . . .- -. . ,• .. · ·_. . . . . -
K. Light buibs ·w111 ·be tised ~01e1y"r6t t!leir iritended i:illiPo~e; ·Tuey ~ not be used to bum. or heat any 

item. Smokin:g or burning of any m~teria.J. inside any bWlding is prohibited •. 
- • •' .i. •. • . • . • : ) •. - .-~·· ' :·~-:~ ~·;·.i. . . . . · . . :'. . . -

L. All 'furriituie ·will stay in the' assigil:ep room; · Chair's may nothe· taken ·:from the room. · Extra chairs for 
Honor. Status wiU be stacked together when not in use. ,Footlockers are to be placed directly on the · 
'floor. Theywill not.be stacked on'top ofanYtnmg. The f6otlocker is to 'b~ placed upnght, not onits 
top or .. side;· The hasp of the footlocker will be facing forwards. Furniture will not be placed so as to 
block any Prut of the ,<;Ioqrway access or the ·view through the outsid~c~ll wjnclow. · 

M. TCU offenders have been a5signed a:stan(:J. tip io~k~r ill"l!eu.oh footlocker; Mth the exception of 
Administrative Segregation ·offenders. , · ·· · · · 

N. No.cardboard boxes, paper or plastic, bags will be Stored in the cell. No product containers will be 
:used to.store anything other than the ciriginal. co:q.tentswith tl:i,e .. e;xception.tqat two plast,ip food product 
containers: may be usedfor food storage. New.plruitlc contafu..~~s are ·al.So.sold in canteen for that · 
purpose. 

b. Cell Wiiid.ows Will not be covered \inless authorized by the AdIJ¥nistration. Only one.layer of window 
tinting film is authorized to be p,Iaced on tl;i.e window. Nothing is to be hung from the wiridow frame 
or pfaced in the window fyiime (i.e.: shlrtS, coats,, efo.) to block light from entenng. Offenders Will be 
allowed fo cover tlie 'top hitlf of the ciut~r ce)J windows to bloc~ the sun at the .start of Spring 
Daylight Savmgs Time. All outer cell window coverings will be removed atthe start of Fall 
Dayl{ght:savffigs Tinie, · .. · . " . . . ... . · . .. · . . .. " · 
. . . ' . . .. . .. . 

P. ·affenders·willplace:~bthing .int~ doorjruri~s ~{j in.elude su~h thfugs a~ ~su~: paper ?r other materials. 

Q. -Nothllig will be draped over ·fqrn.iture so as. to block th~ ·view under tlie ~hire. This includes bed 
linens and bl~ets overlapping qeq fr!1lrie.s. . , .. 

. :.~ . . . . . : . . . 

R. All game playin.g Witluii the how~ will be co~ducted. within the cells. 

· S. No ice is to be piacecdn sWc~ or tqilets 9r other conta~ers in large amounis.:with the. intention of 
cooling offJhe cell. . Ice machines'. ~e ldcated' irt Wing's for . qfferider uiie .. ~h~ . ice. scoop must' be used to 
remove ice from the machine. . " " . . . . . . . . 

. ' .. 
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T. Noise within the housing unit must be kept to a ininimum. Headphones and earpieces must be used on 
all televiSions, radios, cd/tape.players. Appliances and lights must be J;umed off if the cell is left 
unattended, with the exception of fans. . 

U. Offenders are only allowed to enter .the sallyport door from the side of the unit they are assigned. 
Excessive noise and loud talking will not be pfll1llitted inside the sallyport. · The wearing of non
pre~cripti.on: sunglasses is prohibited in the hcnising unit. Only.three (3) offenders at a time may wait in 
the sallyport to· see cl~sificanc:m staf:f. ·NO loitering in: the sallypo~s. 

V. Microwaves are located in wi.Il.gs for offender use. Fdllow dir~ctions when heating food. Follow 
posted micl'.Owave safety rules. Microwaves will riot be left on unattended. Only use microwavable 
cook.Ware. Popc6m bags will not be reused to, heat other foods. Clean up after each use. Failure to do 
so will result in the loss o~microwave priVileges for ·tl,:l.e d,orm·for a specified time to be determined by 
the )l.ousing unit functional tinit manager: . . . . . .. . . . . . 

W. TCU offenders will consume all meals iri thek own cell. Food is not to be shared with other offenders. 

X. Selected canteen purchases will be allowed in accordance with medical restrictions and storage 
limitation$. This wiilbe_ on an individual basiS and approved by ~e attending physician. 

Y. !roils, and.markers·fo mark clothing will be checked out from the control module with your 
identification card. Your identification card will' be returned once you return the item yo·u checked 
out. · . . . 

z. Offenders· are respo#sible for their assigned cell cieanlfuess. Dally ·bleanhigs wili avoid health 
problems and tjnsanitary conditions. Buckets & cleaning supplies will be available from the wing 
officer at the officers discretion. Remove tra8Ii nom cell on a .regular basis. Applymg wax to cell 
floors is prohibit~~· Towels or other ·clothing articles will not be used as rugs. . 

. . ' - ' 

ill. VISrriNG WITHIN THE WING:: 

A. Offenders may.visit other offenders within the. same wing when the dayroom is opened until curfew 
with the e~ception oflockdown.for count Qr, when officially directed by a staff member. The cell door 
will remaiJi open a minimum oftbi:-ee (3) inches. There will be no more than four (4) offenders in a 
cell at ono'.time, on~ of which must be assigned to that cell 

B. If an offender is on room/cell restriction, ·iµg cell door will remain closed at all times unless directed 
otherwise by staff. No offender is allowed to visit or communicate with any cell in which there is an 
offender on room/cell restriction. " . . 

C. No horseplay will be tolerated inside the housing Unit Runnillg in the housing unit or running on the 
steps is prohibited. Noise will be kept to a minimum. No shouting or talking above conversational 
levels will be tolerated. Nothing will be thrown in the air within the .confines of the housing unit. 

D. With staff permission, TCU offenders may visit with other assign~d TCU offenders in their cells or 
day room area with the exception of those on sleeper status or administrative segregation status. These 
offenders must remain in their cells. 

E. TCU offendersµiayvisit with other TCU offenders between the hours of6:30 p.m. and 8:30 p.m. or as 
directed by staff. No more than. two (2) offenders iii a cell <;luring visiting hours. 

F. TCU Offenders are to return to their cells when medical staff are rilaking their rounds. 

G. · TCU visits with faniily and (riends will be permitted in the visi~g room, when medical. conditions 
allow and with authorization of the medial staff. · 
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IV. OFFENDER DRESS/HYGffiNE: 

A. Adult offenders ml,1st weiµ- state gray pants and gray shirts anytinie they iµ-e in the Central Services 
area oftlie instiwtion. Ariytime an offender passes thtough one of the fencirig gates surrounding the 
Central Services building, they will be subject to this dress code even if they are not actually inside the 
Central Services bUildID.g. An .excepti()n to this will be during mainline, where· offenders may wear 
personal clothing, including shorts, to the dining halls during any mealtime, throughout the year. The 
only other exception is during offender medical. emergencies. Clothing will be worn as designed. No 
towels or other clothing will be .used as neck scarves. Offenders are not permitted to cover their faces 
with clothing or other materia.Is. · 

B. TCU offenders will not be required to wear state grays .while in the TCU or during recreation periods. 
However, state clothing is to be worn to all other required Central Service areas . 

. C ... Offenders must wear sleeved shirt, i\lll~length state issue pants, personal or state issue shoes (enclosed 
toe), and possess their. ID card when entering staff offices. Offenders must remove any headgear & 
Sl.Jllglasses before entering staffoffic.es as well. . ... _ -·· .. 

J;>. Offenders must have their offender identification cards in their possession at all times while outside 
t]:l.elr..Cen..: Identific:atl<ili -cards rnlJ.St t?e visible at all thnes, attached to the outer most garment. In the 
event the shirt is removed, ~e I.D. card is to Qe attached to the front side of the \vaistbancl of the · 
pantS/s4orts;· 'Offeooers mijSt not .be:i}i p0sse5siori ·of more thari oile ideittificatio~ cam at any ~e .. 
Offenders must be-iri: possession of thei,r cell key at alr-times; -N ci offender should· have any· . . -. . 
iden~fication·card.or'cell key other ~a.ii his ciwn: · · ·· _ . . ·. ,: · · 

. ' ~ 

E. Offenders must be properly attir~d when'outside their a$slgned·µnit Prop~r .attite con8ists of State .. 
gray. ci6thing-, sweat s\µts; ~thletfo sports,· shirts', ·'and appt{>pfiate :footwear> Cl6iliillg. Will-be worn as . 
d~signed. . Offenders may remove shirts after noi:nial worithours, while ill fhe'lr housing Unit Wings, · -
dming yard exercise,· during· outSide re.creation, or in the gym area. Sunglasses should not be worn 
inside any building with the exception of prescription gl~se.s. There will be no loiter~g in the 'wings 
or sallyphitS wearing only undergarments; to~el, or b.atfu.:obe. · Offenders ·m.1:1St .wear ·shirts,· shoes; and 
pants, or shorts when conducting business with the unit 'c·ontrolmodu1e. Bottoms (shortS, pants, 
bo~ers) are to b~ vvorn at the hips ~ desigiied. Headgear is to also be worn as designed; . · 

F. TCU o~~n4e.rs."wiI.1 b~fuily dress~d. Yirh~~"outside their ceiis· o~'medic~i unit.· 
. ' . '.. ' . . - ' .. : .. ' .. ~ . . . . . ·, . . . .. ' . . . .. . ' 

G. Showers will be. accessible after count has cleared or until notified by staffmembers. Appropriate . 
shower attire will g~ requµ-eqftjrmovement t0 lll).d fro1~i'S4ow~~. Appropriate attir:e :~ll consist of 
bfxer sho1s, .~aili.f.O.pe .Or towel ~ppe4.around ti,1,e :Vaist. _ Shower. cµrt~iriS· ~n.~e pUlled ~h1;11: while 
offend,ers are m the spowe.i:, pµbli'! .Nudi,ty by .,exp.QSJD.g )?u~q~lci or g~nit!l.111.IS *'1qtly p,r9l,lib1ted1 :· ·~· . . · . ··-·· . · ... . ·. · . ·< ·. · ·:·. · .... ·-~·-····. · .·.;_ ·.1.·,·. "'"··- ··'~' . . · :.• .. ·_ .. ~. 

·L~a~e . the ~how~r ar~a 61e~· .Of debris!: NQ mo~e th~· orie '(i) offender per' shower ~6om is 
aliowed .. · .· · · · · - · ' · · · · · ·. · · · · 

R. AU TCU offenders will have. access tp showers. as neede.~ witlrth~ P~I:n:iission of tbe custody staff 
·assigi:i.ed to th~tcu. ..... · .. · · · · . -~- · · " · -· · · · 

:N¢ more than one (1) offender will be.allowed o.~t o.fhls rooni at a time to use.the shower. 

J, Any .. a~tiVity or.dress ro' i.~eiit{ffWlth gifilgs, shb~.~ ~~~W~~;_clothmi_':~tc/i~ pfohlbitQa> . ; .. 
• •F • • ' ' • • • • •" •' ,' ••' •' ·' ••' ' • h ' • 

J. Off6nders inudt wear state gray uniform and state issued :visifug footw~ar· when in the visiting room. 

I<. Offendet~ m.8:y ,~ear. show~r-shoe's' or saridals. tO ·the yard: ·: ·- · 

. :·. : : .... :. · ..• ,·, ,., .. r 
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L. Offenders must mamtain. good personal hygiene by regularly showering, washing hair, ~lothing, arid 
towels. Celli .m~t alsq qe_ kept cJeanto av_oid hea}th and safety hazards. Bed linens are mandatorily 
required to be tunled in' for mstihiti~nal laundry eacp week. Ali persorial hygiene activities will be 
conducted inside the cell or shower room. All. hair styling, trimining, or grooming must be done in the 
cell unless being cut in the barbershop. Hair braiding only may be conducted on the recreation or . 
housing unit yard or in a cell. 

M. TCU offenders have access to barbershop services once a month. B-Side recreation staff will provide 
services to the TCU offenders. Staff will schedule a barber as needed. 

N. Fingernails are to be kept trimmed so that they do not extend beyond the tip of the finger. 

0. Housing unit washers/dryers may not be us~d during curfew/count time. 

P. Washing of ciothing m~y be performed in the cell or Washing machilles only. Only laundry detergent 
sold in the Cante~n may be used.to.wash clothes . . Use .of other cleaniI),g agents is prohibited. Bed 
li,nezis, blank.et§, n}gs., PQats, or fc;>otwear will.not be, placed in the washing machines/dryers. There will 
be NO laundering of clothing or personal items;" to include di.Shes, iii tli.e housiilg unit wing utility 

· closets. Wing utility ·closets are designed for general donn cleaning purposes. Items left unattended 
may be impowided. Laundry for .whites and grays wijl be collected weekly and laundered. Offenders 
are reqUired to mark their bags and state gray clothing appropriately for laundry to be returned. 

Negligence or failure to properly mark laoodry may result in missing, unaccounted laundry. 

Due to sanitary requirem~~ts, TCµ offenders will not be allowed _to wa.sh laundry in theU: cells. All 
laundry must be sent out to the Iristitutional Laundry. · ·. · 

. . ·. ·: . . . 

Q •. Spitting ls not permitted on any fl~~r or iri. the housing unit trash cans. Utiliz.e your cell toilet for this 
purpose. · · 

V. PROPERTY; · 

A .. No state issued property will be used for any purpose other than that which it is intended. 

B. Offen4~rs. assigned to TCU W.ill. not be pei-mitted any personal pr()perty until they ha~e been assigned 
to the TctJ perril.anently: :·bffende.ri will be allowed basic"hygiene and legal materials only, until 
permanent assignment. 

C. Altering personal or state property is prohibited. Offenders are permitted to use sewing kits to sew up 
rips and tears in clothing, but are not perniitted to alter clothing. · · 

• 
D. Offenders will be held responsible for damage to any state property, including loss or theft. Offenders 

responsible for damage to state property may be re.quired to pay restitiltion for the property. Offenders -
should carefuJly inspect their cells and state issued items upon assignnient and issuance for damages . 
prior to signing for the cell or equipmr:mt The rep~acement cost for lost cell keys is. $100.00 due to the 
expense in materials and ljlbor for repining the lock and qutting ne.w ~eys. Each offend.er is 
responsible for maintaining control over his cell key UI;lless required by staff to turn in the key. Cell 
keys damaged through neglec;t or abus~ niay re.qtPr'~ a $1°0,00 charge to replace. 

E. Offen<l:ers are prohibire.d from swapping, b9rrowllig, trading, selliµg, loaning, buying, or oth~rwise 
transferring possessio.n of any pers.on~ or state is~ri~d property to any other offender, to include PIN 
numbers. Excess property or propeit}r not on the o:l:Ieric:ier's ;prop~ li$t Will be cofisid~red 
contraband. Medic<l:TI;on c;me week or m9~e p~t the expiration date will be considered contraband. 
Medications not in originlll packag4'g will bQ l:)onsi4ered cpntrabaµd. 

F. TCU offenders will ~ot be issuecJ. ~room key. 
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G. All appliances will be placed on a firm, flat surface. Appliances may not be suspended from walls, 
ceiling, 'beds, or stacked in any manner, Tamp~ring wi$. the security seal on any appliance is 
prohibited. Nothing will be placed over, aroUll.d, 'or under ari){ ~le.ctrical appliance in a manner, which 
impede the flow of air throtJ.gh ventilation port:S of the appliance. Extension cords will not be 
connected to other extension cords for fire/safety reasons. Cable cords and extension cords will be 
placed in cells in a safe manner to avoid safety hazards .. 

H. Offenders will be allowed to take tl1eµ- personiµ drinking cup (empty) to and from their job site. In 
addition, they will be allowed to bring coffee and condiments for coffee, such as sugar. Tea, Tang, or 
other simila.I" dry type drink mixes may also be brought to the job site. These Items, however, must be 
in theb" original container and the seai must be. lUlbroken. Offenders may take these items to their job 
site, b11t once there ·these items mµst remain th~re. Canned soda and di-inks will not be authorized. 

'\[!. YARD/RECREATl~N: 

A. No appliances will be allowed on ¢.e yard with the exception of "walkman" style radio/tape/cd players 
authorizeQ.·property being transported·to and from the Warehouse, or the property room. · 

. Offenders may also possess one cd o:r cassette, one jp.dividual beverage, one individual food item, one 
individ11al package of tobacco proP,uct~ one lighter, one book or periodical,. school work oi other 
progratl1ililiJ.g·material while on the yard. .' . •· .. : . . . . ' . . .. .. . .. 

B. .Outside tables are not to be moved from designated reereational-areas; No more.than six (6} offenders 
may be seated at picnic tables on the yard: , 

C. Running is proln'bite.d except in designated recreation~ areas. 

D. Offenders are prohibited· from exitillg the Recreation yard to the Central Services area without" 
authorization. · · · · ' 

E. Offenders will not congregate on the yard in groups ofmore than five (5) Without authorization. The 
maximum number of offenders allowed under the yard pavilions is twelve (12). . ' . . . . . 

F. There will be no loitering tinder the weight pavilion and only offenders using the weight equipment 
or spotting for other offenders are auj;horize4 under "the weig~t pavilion. 

. ,. . 
.. 

G. When tl).e yard/recreation btiildings are ope11, offend,ers w~ll be gjyen an hottrly _moyement During 
movement, offenders. may exit the housing units t6 the yard .. or recreational areas.. Offenders are not 
allowed to communicate with other offenders through the yard fence.s. No conimunicating between 
big yard offenders and small y.ard offenders; No com,municating between small yards either. Smoking 
l.s prohibited on all \Valkways and _inside any institutional builru,ngs~, H~~seplay is prohibited. _ · 

H. When the yard is cfos~d· for an.y"reas~n, all offenders a,re to collect personal items and return to their 
assi~ed housing uni~s im.µiediately in an orc:lerly manner . 

. - .. .·. . . . . ' ... . . . 

I. TCU offenders.will be I'epni~e~.acces~ ~o the library, Gl!ap:lai,g, VI.C's and/.orrecreatiop. With approval 
of the infirmary physician. Approved offenders will be allowed recreation at the. ~esignated area · 
located outside of the medicaluniton A..:Side in the area located between the medical unit and library. 
TCU offenders assigneci to Administrative Segregation: or are. _on sleeper stat.Us will not receive outside 
recreation. 
. . ' ~ .. -.. : ' 

J, TCU offenders will NOT be allowed tobacco products while at recre_ation . . 

K. TCU offenders with an"I. V. access sites are not allow~d ·outside~ 

·VII.GE~RAL: 
·. 
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A. Smoking will not be allowed inside.any buiiding. Cigarette butts and·Htter must be disposed of in . 
designated receptacles whe~ .~.moki.ng out of doors .. Smokele~s tobaccq_use will not be permitted either 
indoors' or outdoors .. :Desl.gnated smoking areas are located outside each.unit and open yard areas. 
Smoldn.g is prop.ibited. on .walkways inside the institution . . Offenders· are not to rummage through 
receptacles for "the ptirpose of acquiring tobacco. . ·. . 

During controlled movement when. th~.Yru:li is clqsed, offenders will be .expected to re.roam on the 
sic:lewaik ~d rep,~rt rur~c:~ly to :tJ?..eir d~stinati.OJlS .i.n· a timely manper~ . There will be no smoking a 
allowed' dtiiing-controUe'd liioveinent.' · · ' · · · 

B. Telephones will be turneq pn after the 6:00. a.m. ·count Clears until curfew each evening. Outside 
telephones may be used wben the yard is open for tecreatiori for thatho~ing unit. No three-way calls 
will be permitted. Offender:piU\king a telephoi+e, call cailzjot allow another offender to speak or listen 
to the phone during the call. &ch 6ffehder will have to make "their own telephone call using their own 
PIN number if they wish to speak to someone on· the phone; Offenders are not allow~d to make any 
calls to any staff person and c!IJ]not share .phone calls with other offenders by handing off the receiver. • 
Offenders c~ot lea:v.e.the phone rec.eiver µ.nattended.an:d .<;>fftl;l.e Iioo~ for· any rea5on. Phones will be 
turned off apprbxii:n.~teiy five (5) ininutes ~rior to cowit. ' ni~re is a twerity (20) ·mfuute limit on 
telephone usage. Offenders filay not sit in chairs near wing telephones unless using the telephone. 

C. TCU offenc:lers must have permission.from TCU.custody sta,ff prior to using the phone. 
' . . . . - ·~ .. ' ~ . . 

~ . . 
D. Offenders wiU not be allowed to ~it or loiter on any steps, walkways, sallyports, or unauthorized areas 

within the ins'titutic:ii1 for safety reasons. 

·E. T)l.ere will be n_o,written orverbal~ommunication or the passing of Canteen or other items with 
·offenders housed iii Hc)using UiiifOile by off e_nders in general population. 

F. Offenders will be prohibited from using tl:,te postal system to correspond with other offenders within 
the same institution. Offenders will be prohibited from corresponding with any staff person at their 
h~me t:1.dc)ress .... Mailboxes and kite boxes for Institutiqnal i4temal mail are located in the sallyports for 
offender correspondence. Mailboxes will not be operiedby staff members except to place collected 
mail in the mailbag for delivery to the mailroom, 

.G. Offenders will be prohibited from cutting in line or going.through the line twice in dining halls. 
Offenders 'ii.re not a.9,owed to save a seat in the dining hall for other. offenders. Offenders will not be 
allowed to move seats once seated in the dining: hall. Offenders should clean up the tables and trays 
where they have. eaten. Offenders will be allowed to wear personally ·owned clothing, including. shorts, 
during any meal through the year. No sandals, shower shoes, or sleeveless or mesh tops will be 
permitted at any time while in the dining room. No headgear will be worn in the dining room unless 

.required for diningroom workers. No·beverages or food may be taken into or-out of dining facilities 
with the exception of dry or liquid condiments that are· in the original package not to exceed 8 ounces. 
No sharing of or giving away food will be allowed in the dining hall. 

H. Horseplay.by offenders is prohibited. 

I. Failure to report to any posted or announced call-out or notice of appointment may result in 
disciplinary action. 

J. Climbing on any fence, wall, or building is strictly prohibited. 

K. The opening in the fence between Housing Unit 4 & 5 and Housing Unit 6 & 7 that leads into the ball 
field is prohibited from offender usage as a shortcut to recreation, mainline. or any other function . 

. L. Sidewalks are for walking only. Spitting on sidewaik:s or walkways is prohibited. During inclement 
weather, the sidewalks may become slippery and offenders need to move at a slower pace to avoid 
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· accid,ents .. If you have an: injurji or accid,ent of anykind, you are to report the accident. or injury to 
staff. 

M: In case of an emergency evacuatiOn, offen4er~ .m-~ to immediately follow all directions from staff and 
evacuate a:ny building in, an Orderly "manner witho~t unnecessary delay. When directed to a designated 
area, Qffenders will proceed in an orderly manner. 

N.. Offenders ll:l"e not _permitted to engage iri intimate acts of affection with other offenders. This would 
inch~de sµch activities as hand holding, kis.si,ng, cuddling, lying together in a bunk, etc. 

' . 
0. Offenders are not"permitt!:}d to ~ve pets nor are they permitted to handle any live animal or insects 

withOl.~t authoriza~on from.·staff. : . .. . ' < ' 

P. Offenders are prohibited from feeqing Qr throwiJ,ig food into the dog run. The dog run area is Out of 
Bounds as well. 

Q. Offenders will be prohibited from feeding, provoking, barking, etc., at the dogs involved ill the 
HomewardB·o.tmd Program.. Any.offender caught taunting.the dogs.by any means; barking, cat calls, 
any other noise, striking, kicking or any type of behavior that causes the animal to act out will be 
subjectto disciplinary acti0ns .. If an offender-wants to pef a dog, he must requesfperniission from the 
handler. Offenders should never: walk lJp and pet the dog (s) wi~out pennission_first., ·.· . . _ 

' • • . ' .:~·: < ·..;. ~ • • ' 

NOTE: . The. above listed niles 'and 'regulations are _subject to . chaii:ge at the :discretion of thf~~dnifuistriitiJii_. ·.These 
rules are to be· used, as · a· gqide, Hild· in no way · do they create a protected liberty i.Iitefesf for any J>ffender. 
Enforcement of Institutional rules shall.·be 'for the plJl"Pos·e of developing behavior which()vill help the o1fender's 
future adjustment and reentry ~to the commµp.ity. _Noncompliance with any established nil~·of the iristittitlon may 
result in discipliilary a6tioi1. · · · · · · ·· · ·· · · r · 

Attachments: Honor Status & Elite Honor Status for Offenders 

. ::- ~ . . . 

; . 
' . . .... . ~: ..... :· '. 

'·.· . 
..... 

. ' 
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Name: 

NORTHEAST CORRECTIONAL CENTER 

ROOM RESTRICTION RULES 

#: 

Start Date: End Date: 

L 

2. 

3. 

4. 

s .. 

6. 

Room Restriction be~s immediately on the da~ it is impos~ .and will end at 8:00AM on the !mding date. 
. . 

Offenders on room rest;riction must remain: confined tci thei:r-cell except for, mi:als, showers, staff 
appointments, visits, and law library (if proof of court de·11~ine eiis~s). Offenders do not rep9r~ to their job 
assignments while on room restrictjon. Cell door will rem~ closed unless ertteriilg or exiting the cell. 

Offender is allowed a c!ai.ly shower. Offender miist notify staff that he i~ going to the showers either by 
spe!!-ldng directly tp an o:ffic~t in t;he :wing or going directly from his cell to. the wing call bo~ and notifying 
4ie Control :$ubble officer. · 

No telephone calls unless approved by the F1.1I1ctional Unit Manager or higher. Attorneys must contact staff 
to reqvest the offend.er. c~ back:· · · · ·· 

Cap.teen purc}lases wiil orily be appr6:ved ·for.legal and hygieil.e items. · 'fP.ese items include soap, 
tooth.brush, toothpaste, razor, shampoo, deodorant; stamps, 'Yriting paper, envelopes~ pens, pen~ils, and 
copy cards. · · ' · ' 

.. .. 

Any visits received while the o~ender is on restriction will be a ~ CONT ACT visit unles5 sp~ial . · · · 
permission is granted. · 

7. Offender may not attend progra,m meetings,. religious meetin~s, or organizational meetings unless required 
to ·~ttend by staff · OffeP,der may write tc);the Chaplain if spiritual counseling is desired; · 

. ' .. . ·' 

8. Offender must request permission to ·exit celVcubiCle area qt housing unit either by.8peaking directly- to a 
wing officer or .. by ·going'dire~tly from .~fa cell/cubicle. area to: the wing cali box and spCaldng ~ectly to the 
Co#trol Bubble officer .. f ollbwing the evening meal, offend.er in~y request pennission ofthe wing o~'1foer 
or notify the Cori.trol'Bubbfo officer ofneed to check wing Oulletin boards:(or appoili.tment notices: 
Offender wilfnot loiter or visitwith other offenders while checking the bulletin bOards. 

9. Offender wiUwear the state issuoo·oran.ge vest anytime outside of6efl/cubfote arcia· exbeptwhile g9ing to or 
from. his daily shower. Vest"Will be ~m correqtly oyer· the outermost s1Urt or jacket. 

10. Other offenders mayn·ot visit~ t,he ~lJ/cubic;le area of any offender who is on room restri,ction nQr ip.ay: 
any offender on restriction com.mtinicate With other offender$ through. his cell door/from. cubicle area: .. 

. · . . . ( .' 

11. While outside hi~ celllhou8i,ng ~t; l!O off~der ·on room r:estclctioil may loiter, take.u,nautho~ized. sid~ ti;ips 
.or visit wii:h other offenders while on the yard, Walkway, or in other buildirigs. When lr!lveling outside the 
housing tiriit, offerider must remain on the designated walkways. ' . 

I have read and understand the rules . of ioo~ restriction .. 

f)ate~· ·· · Signature of Offender . . 

Staff Witness Diite 

R,evised: · 10-05-04 04-24~09 10-04-09 . 06-26-12 . ,, 

~· •· .. -.. :_.· 

. i6 



NORTHEAsi CORRECTIONAL CENTER . . . . . . :.· ... ;. ·, ... -..... . . 

ACTIVITY. RESTRICTION RULES 

1. Activity llestriction. begins -~~tely at the ~e it is lln:posed and ·eiids .at 8:00 a,m. ending 
. · date. . .. · · :·' · · · · ··. · · : ·· · .. · :. . ·. . . . . 

2,., O:fre.nders .on restriction may receive one (1) t~lephone call after each ·thirty (30} day period pf 

restrictionand each call must be approved by the Functional Unit Manager. In cases oferp.ergency or · 
extenuating' circWnstan~es; the Functional Unit ¥anager ·or Shift Superyisor may authorLze additional telephcine 
calls. Calls tO attorneys may only be: approved when the attorney contacts NECC to request that the offender call 
back. · · · ·· 

3. Offendei will ha~e no recreational .prlvileges. outs~d.e the ]1ousing unit. . 'J]tls includes. the recreation yard, 
recreation building, track, ball field, weight pavilion, leiSuie library and front area of housing unit, .. ~ 

r· • . Anytinie W:e offender is outside the housing unit w~le on.' re~triction; be should be on legitimate business 
such as job, meals, visits, and api)ointments. · · · · · · · · 

4. Offender may. ~cc~ss the Law Library ruici pe;s6nnei c~n~istent with- court imposed ~eadlines or applicable . 
statues of limitations. Leisme Libracy ¢aterials are Out of Bounds,. · 

5. Offenders do repo1:f to.th~ir assigned jobs while 9n ie~trfotio~; 

6. Offender inay attend one religi9u~ service per calendar Week. 

Service/Day & Time: 
~~~~~~~~~---,-~~~~~~~~~~~~~~~ 

7. Offender ~ay not attend volUn.tary programs otorganizational me~tings .unless required by staff to attend. 

Approved Prograin/Date & Time=--------,--------------

8. O:fre.nder will not loiter, take unauthoriied side trips or engage in recreational activities . 
while on th¢ yard, walkway, or in other. buildings. When traveling outside the hqusing unit, offender must 
remain on designated walkways. 

· I have read and understand the rules of Activity Restriction. 

O:f.funder.Name & Number Date 

• 

·Staff Signafure Date 

· Revised 10-05-04 06-26-12 

17 



STATE OF MISSOURI 

DEPARTMENT OF CORRECTIONS . 

NORTHEAST CORRECTIONAL CENTER 

OFFENDER HANDBOOK 

NOVEMBER .2011. 

GENERAL LIBRARY ROLES AND REGULATIONS 
***************.************1'*****"'***********************************************.************ 

MISSION STATE.L'\IBNr 

THE NECC LIBRARY EXISTS TO SERVE Tim LEGAL, EDUCATIONAL INFORMATIONAL, , AND 
R;ECREATIONAL NEEDS OF THE OFFENDERS .. 

LIBRARY COLLECTI()NS 

THE NECC LIBRARY COLLECTION INCLUDES J;.,EISURJj, REFERENCE, AND LEGAL BOOKS AS WELL 
AS DEPARTMENT POLICIES, LEISuRE MAGi\zINES AND ~'EWSPAPERS .. · .. 

· ., tIBRAR't ·oPERATJNG sciIE:DHtE ·. 
. . . . ~~ 

! l} . ' : . 

. THE LIBRARY OPERATING SCHEDULE WiLL BE.POSTED PRIOR fo THE BEGINNING OF BACH 
MONTI!. THE LIBRARY SCHEDULE IS POSTED IN TIIE HOUSING'ioo:T AND. ON THE OUTSIDE 
WINDOW OF THE LIBRARY. . . ': 

cm.dlJLATION OF BOOI{S, REFE~NCE MATERIALS . ' . . . .. . .. ·.. . . ,. 

OFFENDERS MUST SHOW BOTH THEIR STATE ID CARP AND THEIR UBRARY CARD Tb THE 
OFFENDER LIBRARY ASSISTANT AT CIRcuLATION DESK IN ORDER TO CHECK OUT ANY LIBRARY 
BOOK. THJ3RJ! IS A Lu...flT OF THREJ? (~) :??OKS PER OFFENI?ER EACf! ~POK CAN BE CHECKED OUT 
E()RA TOTAL 2 'WEEKS BACHAND CAN BJ; RENEWED ONE (l}TIME ONLY. · · · · · . 

. . 
AN OFFENDER MAY HA VE NO MORE TRAN THREE (3) BOOKS IN ms POSSESSION AT ANY TIME. :rp : 
AN OFFENDER IS FOUN;:O TO HAVE MORE T~N 3 ·BOOKS IN THEIR POSSESSION: TimN ALL BOOKS : 
WILL BE RET1JRNED TO TH]lLIBR,ARY. 

REFERENCE BOOKs·M,A Y Al.$0 BE CHBCI<SD OUT TO AN OFFENDERBY PRESENTING·HIS STATE 
ID CARD AND HlS LIBRARY CARD TO TIIB.LIBR.ARY ASSISTANTATTHE CIRCULATION DESK. 
HOWEVER, ALL REFERENCE BOOKS. MAY Not LEA vE rn:E:LIBRARY AT ANY TIME. 
ALL OVERDUE PATRONS WILL BE ISSUED A NOTICE ONA WEEKLY BASIS IN ORDER TO TURN IN 
ALL OVERDUE ITEMS. A CDV.WlLL BE ISSUED TO EACH OFFENDER wiTlf OvERDuE ITEMS ON 
THE FOLLOWING MONDAy. > . . . . . . ' . . . . . . 

IF PAGES OR PICTURES ARE REMOVEP, WST OR :OESTROYED FROM LIBRARY MATERIALs. 
(BOOKS, MAGAZINES, NEWSP AJ'B~. ~TC) A. ·mv w:ctL BEisstrnn TO EACH OFFE:Nl)ERWHO l{AD 

. THE ITEM CHECKED Ol,JT; A GREEN CH;EC:K WILL ALSO:BB ISSUED FOR, TIW REPLACEMENT ... 
VALUEOFTHE.iTEM. . . :, . . . : . .. . 

. REMOVING A BOOKIITE?-4 FROM THE:·LIBRt\RY T~T HAS:NOT ~ONI3 ~OUGWTHRLmRARY _. . 
·CHECKOUT PROCESS IS AVIOLATION OF LIBRA~Y RULES AND A CDV WILL BE ISSUED. 

NEWSPAPERS AND MAGAZINES . 
. . . .. : ~ ' . . :·. ' ~' .... . : . : .. . : .. . . 
:-: : : ~~ 

. . . 
.. ·· -·.· . . . .. . 

" 



: GENERAL LIBRARY: RULES: . : . 

. ALL PERIODICALS: (MAGAZINE$ AND~W~~A?~RS) ?v.µJST BE cimciCED·PROPERLY .our TO AN 
OFFENDER'BEFORE VIEWING EACH ITEM; THESE ITEMS CANNOT LEA VE THE LIBMR.YAT AN'[ 
TIME. A MAXiMuM roo· MA y BE' IMPOSED FOR HIGl:l.USAGE:PuBLICATIONS:. . . . . 

LAW LIBRARY. . 
. . ... 

OFFENDER LA w LIDRARYASSISTANTSARE.IN .rim LAW LIBRARY ro.:CmIDE OFFENDERS WITH 
·THE LEGALCO:MPtJTERSYSTEM. TAW BOO:Ks cA:N BE CHECKED our AND bsED IN'THE LIBRARY 

···· BY PRESENTING YOUR STATE I.D. CARD TO.THE OFFENDER LAW LIBRARY ASSISTANT, SO THAT 
:EAcH ITEM (LA w Boo~ ·poucY, TYPEWRITER oR co:MPUTER) :cAN J3E PROPERLY CHECKED 01JT. 
ALL LI\. w· LIBRARY MATERIALS cAi.~OT LEA VE THE LIBRARY AT ANY TIME. THERE IS A LIMIT 
OF ONE (1) LAW BOOK OR POLICY PER OFFEN!) ER 

. LEGAL COMPUTERS A.No TYPEWRITERS ARE FOR LEGAL WORK ONLY. OFFENDERS MUST 
PRESENT THEIR STATE I.D. CARD TO THE LAW OFFENDER LAW LIBRARYASSISTANT IN ORDER TO 
USE A THE.LEGAL COMPUTERS OR TYPEWRITERs. THERE IS.A ONE (1) IiOUR TIME LIMIT ON THE 
TYPEWRITERS: AND COMPUTERS IF THERE ARE OTHER OFfENDERS WAITING TO USE THESE 
ITEMS. 

OTHER INFORMATION 

THE COPY MACHINE FOR OFFENDERS IS LOCATED IN THE LIBRARY. ONLY THE LIBRARY STAFF 
WILL BE ALLOWED TO OPERATE THE COPY MACHINE.AT ALL TIMES. · A COPY CARD IS REQUIRED 
TO PURCHASE COPIES. THE COPY CARDS ARE AVAILABLE IN THE CANTEEN FOR $2.00 WHICH 
CONTAINS 20 COPIES. ON EACH; CARD. THE qopy CARD MUST BE GIVEN TO THE OFFEND:ER 
LIBRARY WORKER AND PRESENTEJ:fWITH YOUR STATE ID·CARDJ'.N ORDER TO HA VE COPiES 
MADE. IF THE CARD IS ALTERED OR F()UNP IN ANOTHER OFFENDER'S POSSESSION, THE CARD 
WILL BE SENT TO THE INVESTIGATOR AND A CDVWILL BE ISSUED. ALL COPY CARDS .WILL.BE 
TURNED INAT rim LIBRAR.Y WHEN mEY REACI! A BALANCE' OF $0.00 IN ORDER TO BE :· · 
RECYCLED. ·. ·.·' : ... · .:' . . . . 

A Ll:sT oF coPY MA.cmN1fRULEs ARE i>os'fED AT.THE coPmR coUmcR. ABsotUTELY No 
PICTURES ARE ALLOWED TO BE COPIED. THERE WILL BE NO GREEN CHECKS·wrurrEN FOR 
COPIES. EMERGENCY SITUATIONS AND INDIGENT CASES MUST BE PRESENTED TO THE HOUSING uNrr CLASSIFICATION STAFF. . · . .. . :-, . 

BASIC RULES· 

•· GRAY SHIRTS AND TROUSERS MUST BE WORN AT ALL TIMES WIDLE-IN THE LIBRARY 
AND MUST BE IN GOOD CONDITION.. . 

• TROUSERS MUST BE WORN AT THEW AIST. 

• A,LL OFFENJ)ERS ARE REQUIRED TO HA VE .A PASS TO ·ENTER THE LIBRARY AT ALL Tllv.(ES. 

• NO FOOD OR.DRINK. IN THE LIBRARY. 

• NO SMOKING OR VISU3LE TOBACCO.PRODUCTS. 

• NO HEADGEAR IS TO BE WORN IN THE LIBRARY, INCLUDING HEADBANDS. AND 
SUNGLASSES. . . 

• ~O PERSONAL U'EMS (MAGAZINES, NEWSP Ai>ERS, HEADPHONES, RADIO, ETC ... ). 

• ALL OFFENDERS MUST SIGN IN UPON ENTERING rnE LIBRARY . 
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GENERAL LIBRARY ~OLES 

. .• PLEASE COOPERATE BY BEINGQUIE!'~ REsPECT OTRERS WH;OWISH TO STUDY OR . 
R,EAD. MAINTAiN S;i:LENCE: NO i>RQFAN.iTY OR VULGAR LANGUAGR. 

· ·• 00 NOT MOVE FQRNITURE OR CO:MPUTER EQUIPMEN'f . 

.. . . 

··i:·: 

·. I 

... . ., , 

. . 

. . 
,· . - · .. 

,! -
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. . . . ; ~ ... ·: 
{ .... . :,:: . ·· ·, :·· ... · . . · .. ·: 

CANTEEN RuLES . 

.. .. 

. : . ·' 

. . 
.... . 

1. All 'offenders are inbwecfto place c~tee~ phtch~:se prderii'tlµ'ougbout the ~eek on the kiosk. machines. 
Canteen. operations Will run Monday through 'l'Ji.ursday. :·:Delivery of canteen items will take play after 

. l0:30am e<>tirits :clears and then agajli after 4: f 5pin COUnt clears. 

2.. . o~hd°ci-8 are only atlowed t~ spend .one tllne per week. . . : 
. . . 

3. Correspondence must be sent in writing to the Property Room staff requesting review of ele.ctronic items 
needingtq be checked for possible repair. You must present your receipt when having item: checked. 

4. It is the offender's responsibility to know his acco'ilnt balall~e. This is available on the KIOSKor from 
; your housing unit staff. · If you must spend on a day other than your designated ciaY. you must get prior 
: approval frOm. the canteen through y9ur casew~r~er. · 

5. - Property Purcha.se Approval furm must be·conrpleted ·a~d .Sigiied by appropriate staff priorto property 
purchaSes. · Appliances should be list~ on· a separate appr<;>vaLfoi:'m; TV sets, fans , as well as Cd 
players and Walkmans will be issued from the PropertY Room m the warehouse. . 

6. Substitutes will only be· allowed on out of stock ·items .. 

Revised: 09-13-2004 · 
.10-29~.2004: 

06-26-2012 



AUTHORIZE]). PERSONAL.PRO.PERTY - MAL:E 

AUTHORIZED PERSONAL PROPERTY LIST~ Male 

Address Book----------------::_--'------------,.-------------------------..:-~--------. -- 1 
Bath towel (not to exceed 27uX54")/face cloth-(no black)---------------~-~-~-----:._---------~-~:----------------:. ___ 4ea: 
.Bedspread/blanket (no fake fur, no black, single layer only, twin size, fire retardant, nonelectri.c--..; __ :.~------.--------- L 
CD and/or Cassette tapes prerecorded· (blanks: from canteen only)---:-----------. .:__ ________________ ~_.___ 2·0 - . 
Clothing . · ·· . 

Bathrobe-------------"'----------------------------------------------------------:.-------------~------~--~~---;.;. ______ ~_.__ ·1 
aelt (ma.xi.mum 'Yidth 1 1/2." with 1 112" maximum. wid¢ buclde)---------!----:-------------------------------- 1 
Bottoms {shorts, (mid-thigh.to k;nee length, no cargo pocket style)~ sweatj>ants-:.--------..,.,~----~6 
Jacket (lightweight, :washable, no 8uit jacket,· tinline<;l1 . no hood)-~-----------------------------· ·-----~-~.-------- I 
Foot wear (athletic) does not include state issued or shower shoes--:..--~----------~-------------~-------------.:._ _______ 3 
Gloves (dress/work/mitten/handbaiilweigbtlifting)(no leather)-------------~--------------------- 3 
Heacj.gear (ball-type, noncrµsha}?le roiJ.•lJ.p cap, $toeldng no facem~, sweatbarids, sc:m-£ emnuffS)--...; ___ :..~----3: 

~~~~1:-~~:~~===:==========================================================:===~~~============::::::::: ~ Tops (polo shirts, t-sliirts, sweatshirtS(no hoqds)-;;..-~'---.,.---~------_:-· .---~-:..__________ - 12 
Thernial (tops & bottoms)----------.--~-~---·-----------~---~~~---:....-------------------~--:-.__ ___ .:__:3·ea 
Underwear (athletic supporl~r w/wo pfastic cl.).p~ 11.lldetshorts (no thong)-~-.;.~ .. ~--.:~~-~------------------,.------------7 · 

Handkerchief(white only)-------------~---------.-----------------------------------------"'------ 6 
Jewelry . · 

Earrings (stud type, no ·stones)---------------•---:..•--------.:-------------~---:.---------------------------------,------'-· 2 · 
N eckchain (no· stones )-~-:.. __ _;__:,c_:.: __ ;;..:.. ___ ~~----.;_:, ___ ~--~----'---~-:..-__ .;..;..;.:.-~""''":.---•-,.•--:.-"-------------"'------'--"'-'----strand · 1 
Ring (band - no Stones)----:----------:.._..:.. _ _... _ _. _____ :_~ _____ .:..;,_.:;.:..~-~~--...:-. ____ :..::...;. _______ ...;;_ ___ ...;. __ .;..;;:._.:.:;.·-'----· 1 
No More. Victims security bracelet--~-----".--:..-~ __ ..._:_;_ ____________________ ..... _______ ;..;.~-.. ---'-----·-------- 1 

Medical Aids · . . 
Prostheses & durable medical equipment approved by m.eciical ~t. Personal gl!iSses frame guidelines: :Fram.es 
Will be functional ·and m cofors ofblac~ brown, :gold;· silver/grey, torfoise shell 'Or clear . . frames with characters 
or stone settings or sport fiim.es; e.g: ·\vrap.arounds are ·not perrilitted: ·: ·: · · 
Glasses, clear· lens(fuclUdes· pers.onal:and· state issued);.-·--~------;. __ .;.:. __ ,;._:."'~-------~--~--~--------:..·.:----:.-~.:.~.:.---pair 2 
Contacts, . clear lens(softlh"ard co:ntiriuotiS·wear) + 1 ·pair of personal or State issued glasses. ·. . 
Contacts, clear lens( disposable daily wear) six inonth silPply + 1 pair ofpei'.soi:J:al or st.at~ issued ·gtasse·s; · · . · 
Glasses case( sleeve tYP.e only) same"iunowit is :pairs "of glasses i:loffo .exceed .:.:.:.:.: __ ;:_:_:.. __ .,;.:.,,; __ :.,;,;.;,..;;.;;~.;.;;~---;.~;;----- 2 

Contact Lelis, case-..:..-~-~--..:.;-:...;....;.:_::. ___ .;_;;_;;..:.;_;.;._·._. __ :..,..;.;...:.; ___ . -·· .,;;..._.:;.-;;;; ___ ....;_._,;_:,,...;.._::.. ___ .;_.; ___ .;:.:..;..;.~..:...;._· · __ ::_ __ ....;_:..;; 1 
Photographs/pictures--· ____ :.....: __ . ___ __;_:----.-:.: __ :..;, _____ .__ ___ :_ _______ :_ _____ (8'' X 10" nuiXim'Qrii size} 

Albums~----------~----'"-,;~_,;._~·.:.L:_'"~-----~-~--'-~--------.:--~-.;---"'-------:..-.::. _________ .; ____ ~---~----.:.; __ ._ ___ ~---.,--~-----,;.:_ 1 · 

. t::;:~~=:=:--..;-=~::~~==-.---:-'_:-==~=-;~:=~~-~:i~=~--====~=-:_-~~~~==::: . ~==---~-=-.:·:.-::.:~~~=~ ;; 
Reading material · · · · · · · · · · · · · 

Books (includes legal books, cliqtionary and s,acred. writirigs------------------------------------------------------.:. ___ 6 
:tv.rag8.2;ip.es/newspapers~--~-:':"--~-.----.~.-.-".'."-:-------~-~-----:------~-:::-:--~---:--:-::-.:'""".~~-~---~-~--.--.,.-- 6 

***"*SOP: INCLUDiNG EDUCATIONAl;:Bool<s·. NO ROLE "PLAYING GAMES OR MATERIAL :WILL BF.: ALLOwED. . . • ' . . . . . . . . . . . . : . . . . . . . . . . . . . 

Religious Items: · . · : . . . . ··', . . .. , . 
Beads (rosary, dildrr, etc~, .no geinstories)---~-~-:.-.~-----·.;:.. ___ ~.:..~.-~.; __ .:·---~-~~-__:.:.. __ .: ___ ~--:-:--...:.----.,.--:-~.--:------- strand 1 
Headepver (no( to cover e4ce; n~·m0re'tlian 84ould~r"length,faclud6.s fez, yarmulke, ~fee, ~tc.)..,.--.;.-:--~--~--- 1 
"ivfe.cU!.llions (2" m2ximiiin. crosS; .crucifiX, Star of davi,d, etc.)---~------:~---~--7---:----:---..,--~---. -. _:. 1 
Phylactery ( 4 ''. x 4" bo'\.. conta~g scr~ptures ~ttached to. a )ea th er· strap )~-:-:..~~--:..-----.,.---'.'.'-~:::~-~--~~~--~-~----.,-----2 · 
Pipe ( ce~erjiolii811 t'2~. maxpn~~~-~~:~;.~--:-..:-~-:--:..~---·--~-~--:.:~:-~----~:---..:::~--:,~-.:~;;.; __ ;. __ ~-~~:..:.:~.::.~-·-:~----.:~:..-,..._~~---- 1 ·. 
Pipe bag tO acco~odate cetemo:niarpipe-...:~-.:~-~-. : -.-· .. -~-:.:..:..~~~-~-~~--:------~~---~---.---::----------·~ 1 
Pouch (12'.' x 12" maximum)----.----~---------~-~-----------~---:--~~~~-:-.-. -----..-:~---. -~------:---.-.----- l · 

· j'rayer shawr( 4' x. 61 inaXfui.~)-----.,.-~~~--.~--~-------~~".'-~---:~----~~-~----.~-:---:-~~-.~-~-.:~ __ .;_.; __ ~~~.:--.,.-~:. ___ .:.:. 1 
'.Religious stic.k pins (2" maximum) (no gemston_es)--~-:---.~-:-:-----.--:-~:~::--"":~=~~-::-:'.-:'."'-.".""-:-~-. -. -:--"'.'"-:"'.":.":--- 2 
Run~s (2" X2J/2iiffiai. hlockS .yl~ ~t;?i.s 'Yfiiieri.on them).;....:~-~-.. _, .. -... -:-~---------~~---set 1 . 
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: AUTHORIZED PEI{SONALPROi>ERTY:-MALE 
. ··J. · .. _,.: •.• :· : { • . . • . • . . 

Sacred writing· (Bible, Holy Scroll, Koran, 'Qurari, ·efu .• )-~--.:--~--:..----~-~---·---------.•·------------------·--:-----~--..:- · 1 
Tarot .cards (311 X 5" maxiin.Um, cards: with picture~ on thei:r,i}----:----_:-~------------------·--------------~-set 1 
Worship rug (21 x 4'inaxiri>.uni, in addition to othernig on list}~---"""-::-~------:-----------------..:..-------------1 

Dream catc~er (max. 1711: in diameter)-----------------·--... --~~-~~--~-~~--..:"'."'.';. ___ ,. ______________ .; _______ _._~---------------1 
. . . . . ( 12".. di . . \'_ . . " .· . - . 1 ·Medicine shield max., · · m ameter r---------'-:-:------------· -,..-------------:·------------------ . 

: Feathers: Eagle/Non-Specific fea~er~ (12" or shortet, unadorp.ed)---:-i-------------------------------------------~--------3 : 
· Medicine bag (leather,· suspended by leather thong from n:1=ck/waist, 3"X6" max., :unsealed, contents ril.ay consist ,of · 

smap. animal bones, human or animal hair, plant m,ateriiil, t0bacc·o, sage, c¢dar, sweet grass, small stones - 111 
, 

diameter or Sm.all er, or earth ---------------------.-· • ..:--------------.. --~---------------~---------.-----~------..: •• 1 
Tobacco (4oz. of. l~s) for smoking or bruising where sipoking is allowed-----:--·------:-----~-.-----..:..-------------.4oz 
Sage, cedar and sweet grass ( 4oz. or less combined) for crushing or. bruising (only these items, no other herbs) (not 
.. for smoking)-;.-------....:---· ---~-----:....:. __ _.-:-_.;_"."' _______ ~-------------:...----------4oz 

I I . . . ) , . . . . " ' , . , . 

Rug (2 X3 max, washable, fire retardarit ---------·------------------,.--•--------:···---·------------·--------------------- ~ 
Wallet (po.cket size only) •-----:-----:-----------,;,..~-'. .- · -"""'.---.,.--.-------------------.. ..:.. ________ 1' 

.. . . . •. . 

Revi~ed Effective Date: Feb.tuary 5, 209~ 

****SOP: REVISED: 08/10/06 
05/16/08 . 
01121/11 
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FROM: 

SUBJECT: 

All Offenders 

NECC Parole Office 

Departm,~nt of Corr~\!tiOns 
.. Board of Probation and Parole 

N o':"theast C9tr~ctioria1 Center 

_MEMORANDUM 

Probation and Parole Issues 

This roe has been prepared to help answer·some of your qu~tions concerniri.g parole.issues. 

··ACCESS TO YOUR INSTITtrl'IONAL PAROLE OFFICER: In e~cb wing is a llst of the Institutiori.at Parole · : 
·. Offieers (IPO); their office· location arid ~aseloacJ. assignmentS;: You have to ~nd a ~'kite" t9 your .iPO who .-\vin put : 
you on a "callout":or send you a response· to yolll' question. Try to be as specific iis pos~ble ·with your question so it 
can be researched. The. "Blue Booklet" ·given to you at the diagnostfo center Will answer the majority-of yoiJ.r 

. questions regarding Probation and Parole. · · · · 

OFFENDERS SEI'i"'TENCED UNDER RSMO 559.115: · You should reCJ.Uf?st to see yolir IPO upon yo-ur .arrival. 
A report will be submitted to the Court pri~r to your 90tli day of incarceration. · · · 

PAR OLE HEARINGS: You will receive a notice from your IPO regarding the date for your parole hearing .. Prior : 
to your hearing you will be interviewed by your IPO and you will be· given the opportunity to ask questions about · 

. your case, discuss your home.plan options, review your conduct. violations im.d program participation. ·The heanng 
will consist of a three member panel, a Board member, a,n analyst and a Parole Sup~or. You·may have one 
person as· a Q.elegate. They must be· an approved visitor. The victim in your case has the right to appear and address 
the Board. It talces approximately six to eigpt weeks to reeeive yow answer from your hearing. Your IPO Will give 
you the answer and discuss your special conditions or provide you With an appeal form if applicable. · 

PRESUMPTIVE RELEASE ·nATE: . Any release· d.ate giv~n by the Board is. a presum.ptive release d8.te. Actual . 
. release depends on continued ·good J,ehavio:r, program completion, i_frequired, and a goocf fitlth _effort in education if 
you are not an :S.-1.- . .. . ·' . . . . .. 

PRE-RELEASE REPORT: Some offe1iders wili be eligible fur~ niti.e month review, or a Colruiiuntty Pfaceme~t 
Asses"sment Report (CP AR)". This is a review· of conduct violatioµ·s, pr6gram.-completlons si.Ii.ce your parole hearing · 
and a review of your home plan. Based· on your adjustment your release date can be advanced· or extended. Your 
!PO will contact you if you meet the criteria fQr a_ CP AR 

' .... 

SPECIAL REPORT:· At a,ny time YoUr IPO c~: Sl,lbmh a special report t~: the Board ·outlining major conduct 
violations or px:ogram failure. Your poor adjustment and failure_ to complete a program, reqliired by the Board cap. 
extend your release date. · · · ' · · ' 

HOME PLAN: Rpm~ piaiis -~·e submitted for irlstate releases. 60 da~ prior to release .and:l2o da)is prfor to iel~ase · · 
for out cifstate piaµs. Once the plan is submittedno ·news . is : good~n~ws. ·, rftfie plan, his an isstie .. .Ybti.IPOwill be in . 

· contact with you for additional_ information or to discu8s resideµtial pla~~el!-~ .. · 

TIME CREDIT: · The recordS office Wiil sU:bmit yo!J,\ time· credit ~eport to the Warden at tP.e apPropriate tim.~. If it 
is approved by the Warden y.qu-will be contacted by.your IPO . . You do not have to r,equest your time credit da"te; it 
is done automatically if you are eligible fori~.· . - · .··.. . · -· ·· · 

. . 

JAIL TIME: All issues regardirigjail time need to be diiected to the r(;:cords office. 
. . .. . \ . . . . 

ACTIVE PROBATION CASES: If yo~: currently have "an ·~ctive pr~batioii cas~; a c~se ·8ufiunaiY:~ be 
subm

1

itted to
1

yoizi. field officerprior t<> yom release .tfom prlson." On oecasi()Ji we are reque;Stedto suQmitted Updates· 
to the Court regardiJJ.g iµst:itu:tional adjustm~t. . . . . . . . ' . . ; . . -. : . . . ~ . . . 

. . :· · . 

. :.·. 

·_, 



J>ROBATIQN AND PAROLE INFORMATION 

INTERVENTION ·FEES: : Any questions regardirig interyenticui fees need to be directed to the Unit Supervisor," 
Probatfon and Parole; · · · · · 

·:LIFETIME SUPERVISION: If you have Lifetime Superv1sio~·6n ·Y.~itr face 81?.eet and you are scheduled for . 
release on yoilr maximum: release ,date you still need tq.submit a honie plan 90 days prior to yoiir maximum release . 
·elite. y OU. will be on lifetinle GPS regardless of your release status. 

INTERSTATE COMPACT: If you plan to live oiit of state upon y~ur release:from the ·Missouri Departinentof · 
Corrections. your IPO·can tell you if ym.i ni.eet the criteria per the compact administration. It is important to give the 
'interSta,te address at the time of your pre-h~arlng report .interview-or your CP AR so the infurmation can be put in 
tracking. ·. · 

. . 
. Revised: '12129/03, 5126104, 6128!06, 5/14/10, 618112 

' .... 
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GRIEVANCE PROCEDURE 

The foilowing in.furmation is imj,orta.nt information fur offenders to remember concerning the Grievan:ee Procedure. 
This is inf9rmation out of Departlliental Policy D5 .. 3 ;2 Offender Orievarice. Jhe p·olicy in its entirety, may be 
located i,n the: itistitution' s library.. ·,: . . : 

Definition: ·. 

Emergency Inforinli.I Resolution Request/Grievance.: A coniplairit conc~g matters that, l.lllder regular time 
limits, would .subject the offender to a substantial risk of perslinal injtlry or cause other :serious and/or ip-eparable 
harm to the offender. . · · · 

E. · Abuse/Misuse of th~ Grievance Procedure: 

2. Abuse of th~ Offender Grievance Procedure:: 

a; Abusive or Profane Lan,guage: If ari offender submits an Informil.l Resolution Request; 
Offender Grievance, or Offender Grievance Appeal form contilining abuse or profune : · 
lan~ge or offensive· draW:in&s; the receiving staff will .consult with the grievance officer. 

(1) The i,nformal resol11.tion request/offender" grievance will be e?-tered into the offender 
·grievance t;racking system as outlined in ID.K.4. :- · . · · . 

(2) ··The grievance officer may return a-copy of the fumi .tO the offehder and direet :.!he 
· offender, in writing, to rewrite the complaint in a proper·manner. · t '. 

(3) The offender should l;>e &iven 5 calendar days to resubmit the form. · 
(4) Should t,he offender fail to resubmit the form or resubmit in the proper format, it will 
· be considered abandoned. . 

. . 

b.· Tbieats: If an offender subinits an Informal ReSolution Request, Offeri.der Grievance; or 
Offender Grievance Appeal form containing a sC?fious threat of bodily harm to a specific 
individual, appropriate act.ion may be taken. 

(1) Upon approval of the appropriate division dii:ector/designee, a conduct violation may 
be issued for threats. This ~on.duct violation will not be viewed as retaliatory. · 

c. Continued :filing of ~busive/profarie, cir: thr~atening complairits ~ii be :consider~d a:bus·e of 
:the procedure ~d will be dealt With as sta~ed iii III.EA. ·.. · · · ·- · 

. . .. . . . . . 
·:': · .. ·,. . . . .. 

3. Misuse of the Offender Griev!lnce Procedure: 

a. Dupli~te C:e>mpla~ts_: Spec~fi.c !ssu_e$. or i,llci~eJ1ts will be;: ~~essed_ only <?nee by ip.fo1:°al 
resolution request or otfen4.er gnevance. . . . . . . 

-- b. Expan:ded Conip~aints: Each uifo~al resoh1tion_req?-est and .offend~ gri~vance is limited 
to one grieVIi.ble·i_ssue and should:not be· expanded tci 'include other is8ues at an:y stage of the 

· ~~f:-

rev.iew process: - • · · · 

c. Continued iilhi.g of duplica.te or expa;o4ed iIJ.fonnal resoh1tion :requ¢stS/offendet grievances 
will be considered _in,isuse ~f the pr~c~dui"e and Will ·be ·dealt with a:s stated in ID.E.4. · · . . . . 

li; Probation and.parole complaj.nts: 

1. Offenders may grieve alf matters related to institutional life eXCept: 
... . 

a. probation and p~ole matters: . 
. ·. 

I -

. . 



GRJEV ANCE INFORMATION 

J. Remedies: 

(1) All decisions of the board ofprobation and parole . sh~! be pursued in .accordance 
with probation liµ:d'~arole procedures under tb,e:guidellli.es of P6-6,4 Appeal of 
Parole Decisibn.. · · · 

(2) Other probation and parole ma,tters tila:Y°be .pursued under the· guidelines of P7-1. 7 
C~plaintsfillqt.iiries. and Jnvestigations. Complaints· coricerriing c0mmunify release 
centers mayb~'p\.irsu~d via P7-i.7.: . · . · · · · ··· . · ·. · .. ·. · 

(3) ProbatiOn. aiiffparole.i)rocedures !>6-.6.4 and !'7-1.7 are located in the institutional 
library. InfQPI1,ation i:egarding :J:>6-6.3 Appeal ofParole.Deeision can also be found 

·fa the liandbook of Rules.·and ~gulations Goveriling arid ·Granting .of Parole, 
.·:~ Conditional Releases, and ·refated procedures. · 

2:a.· All grievances filed in ac(;9rdance With thls pr.oCeq.ure, which are found to b.e of merit, shall be 
. . . ~ffo,;ded all .app~opnate remedy, which may j.ncfode: . .. . : . . . . . . . . . 

• . ·•• • I', ". ... • • 

: ·o).~stiwtion offuAd.s o~ inonetarybC)~p~satiqn for o.ffe~der property lost ·or damaged 
.. . while under.the direct contt.ol of.staff or due to staffnegligen.ce; .. . . 

. - - . 

. . (A) Rej,lacellient ~t r~bmsement of offender· property must .be hi . 
. accord.anqe Wi.¢. D3-6. l Re~PC>ll!!ibiiity for Lost O~ender 

.. . '. Property: · . · .. · ... · 
(B) Wl!en an itein(s}is replaced·or compensation awarded .the IRR/grievance 

· st~ff.!lbou19 notify the p~operty of P.c~r in, writin,g so ~s µi.;form.a,tion can be 
d~criillen~ in the offunder's person~~ property file. · · · 

c. Consequential or punitive damages.willnot be provided. 

K. Informal' Resolution)l.equest :Process: , 

2. Only origip.al ~formal Resolution Request forms will be accepted . 
. . .. 

5. The staff mem.1'~r receiving the inf~rmal resoiution request shall review the coinplai:D.t to ensure it is 
·within procedural guidelines. 

· . a. 1be s~ff ~ember she.ll attempt to disc1J~~ the issue with the o~der prior .to developing a 
. :re8ponse. The staff member Will dociument the results of tlie discussion and ·action taken to 
resolve thebompl~t m the approp~ate section of the Information Resolution Request form. 

b; If the offender refuses to discuss the issue, •the staff member will documen:t on the Inforrila.l 
Resolution Request' form that the o.ffenderrefused to discuss the .issue. 

7. The offender will review the :findings and recommendations in the presence of the classification staff 
member and indicate ·her/his response by markiri.g either the satisfactory or unsatisfii.ctory section of the 
Inform.al Resolution Request form. · · 

· b. ·The.classi:ficati6n staff member will provide a copy of the offender's Inform.al Resolution 
Request. form and attachments (a total of 6 pages) to be retained by the offellder. 

c. If more thari .6 pages are submitted by the offender on any compliant, it will be the offender;s 
responsibility to copy the additional attacfu:i:ieb.ts for her/his personal file prior to submitting 
the complaint. . 

d. If the offender refuses to sign the forin., such will be noted in the appropriate signature lin~ of 
the Infotmal Resolution Request form and the complamt will be considered.abandonment. 
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GRIEVANCE INFORMATION · 

· 9. Expiration ofthe:respc;>nsetiine-limit at any sta,g¥ o.f.tl\~ prpce~s shall allow the grieV'anc¢" to move to·· 
the next stage of the process by notifying.the grievance officer. · · 

L. Offender Grievance Process: 

3. The offender should COII1plete the· Offender Qrievance fon;n aJ!.d suQµiit the origllial to the designated 
staff niember to submitto the griev~nce officer.· Only the signed oi:igiilaI form Wi.U·be accepted. 

4. A grievarice must be filed within 7 calen<;la,r dayil afte~ the o.ff~der r·eceives the response on· the 
Informal Res01ution Request form. F~Iure to do ~o will result in the compliant being abandoned; 

R. Mj.sceQaneous: 

1. AltQmate Responderit When the person w40 ~ould ·11-~lly sign ~s respon~t ~t the ~tu.tion 
level is specifically grieved agaijistfor a personal action directly against: that offender, responses will 
oe gen~rated a.lld sign.ed by the staffmeiriber's supervisor. Persqnal action:does not include norma,1 : 
a.nd" customary actiqns performed as a re~ult of official duties (i.e.,· conduc.t violation review, 

. classification assigllin.Ctits, etc.). . -- . .. . . . .. .: ·- ·. . . : .. . . . -·. 

Revised: 5-21-2004 
·Revised: 4-04-2005 : 
ReVised: 9-05-2008 
Revised: 6-26-2012 
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GRJEV ANCE INFORMATION 

************************************ll<***.******":*;~*·*.******************************.****"'******* 
MISSOURI DEPARTMENT OF cofiluj:CTIONS 

**DEPARTMEl'l'J;'AL MANUAL*~ 
*******"'***********************************************~**·*******************************·***1;. 
Dl-1.2 ADA.Compliant/Grievance Proce(J.Ul'e 

FebtwUY 13;2006 
Larry Crawford, Departnient Director · . Effective Date.. . 
*******"""****.********** .. ,;*************************·****·******:*******.************·***********·*****. 

I. Puiu>O.SE: This pi:oced~e establishes guidelin~s for ~eceiving ·complaints .and resolving c0mplaints relative 
.to the A,mericans with Disabilities Act of 1990~ · 

A. AuTHORrrv: · The .Aµierica,ns with Disabilities Act of.1990,. PL 10-336.-· 

B. A:PPLICAnxLITY: ·This proccxt~e. applie~ to a1i ~pioy~~~.·~f,the:·D~~~t ofCo~~cti6ns . and 
any individUal who fuels they have been dis6f#B4iated igailist by the' department b~ on the . 
Americans with Disabilities Act of 1990. Offender issues will :he handled: in acco.rd.ance with DS-3.2 
Offend,~r. <m~vance; .. · ·· · . . .. · 

II • . D'.EFINITIONS: .. - .. :·. : 

A. · ,A.DA SITE COORDINATOR: Ap i,n.dividual appointed at each institution, office, regional or field 
service8 office, to address and propose resolutions of AJ)ACQmplaints/grlevanc~. atthat locittj.Qll. 

B. .. C,HIEF ·ADMINIS'J'RATIVE'OFFICER,: The chief ad,ininistrative officet is· tlie.hf&Ji~st ranking 
' . Uidivichia1 at the worksite, as ·desigp.ateq helm~ . . Exception: .Employees at a worksite who do not 

report to the.worksite chief a.dmiriiStrativ.e officer will.be accountable to the assistant.division . 
directors/centrai office sectloidieads who arein t;heii:. ch~in of.coriimand: · · · · 

. . . . . . . . .. . . ; ~- ~ . ··: : ; . . . : . . . . . .. . .. 
., .. .... -~ . . . , 

1. Dire.ctor's Office 

a. Deputy Director 
· . . :. 

2. . Department S~~tion .siti 1he q~ect~r; s O~te. . -·.- . 
... . 

a. Deputy Director ' · . . 
b. Central 0.ffice Se~tiori HeadS 

3. · DI.vision ofPr.obation anci Parole:. ·. 

a. DiviSion Director . . . . '·. 
· · · b. Chief St~te Supervisor. 

c. Assistant Division Piiect.ojs · 
d. · Supetirite~den.ts : . '.. . · ·.· 
. e. ·. Regi~iial k4trifu.~~~t~rS .· · · · · ·· · 
. t District Adlninistratots . . ' 

. . 

4. Divjsion of Adult!nstitu.ti6ns: 

a. Division· Director 
b; Assistaiit Divisici~ Dh"ectors 

· .. .. 
·: •: 

... . ' ~: . __ . · .. •' 

:-.:::·. · .. 

" ., .· 

' ··· . . 

:·.·· -. :. ::· •·. ,: .... : I 
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: ' . 4 

·-· 

; . 



( 

. .' . .. ·.·· . . :.· . ·".:~ ... ... ;:. . ·- .... - ~-

GRIEVANCE INFORMATION 
:•. 

c. Assistant to Division Director : 
'. a S.~pe@te11de.nts . 

. . . . 

s .. DiVfsioii of OffeiJ.der Rehabilitative S~vices:. •,·. · ' • .. . . .. . . :, . .. : . 
' . - ... ·:· . : . -.· .. . ~· ... . 

· · a·. Division Director 
· · b. · Assistant Division Directors . 

c.' ' ' Superintexid~ts . . . 
d. Centrai Office Section Heads 

. . 
" 

. . 

6. Division of Human Services: 

a.· Division· Dir~cto:r . 
b. Central Office Section Heads 

"C. DEPARTMENT'ADA COORDINATOR: An individtlarappdtnted by the department director to 
receive ·iin:d act on: all ADA complaints/grievances and pr~posed resolutions receiyed from ADA site 
coordinators or those· h:ceived direct at.the departn:i.ent level. . . . . . . •' • '.· . . . 

Ill. PROCEDURE.S: -r· ·;. 

A. · The Missouri Department of Cori-ections has adopted the foliowing grievance procedure providing for 
prompt and· eqllitable resolution ·of complaints alleging any action pro}iibited l:>y the U.S. Department 
of Justice regu1atlons implementing Title II of the :Americans with pis.abiliti.es Act. · 

. 1. Title n states,,in part, ~at ~'nq c:>thenvi_se qualified c:Usab~ed individual shall, solely.by reason of 
such disabilicy, be excIUded fr6in. the participation in,· be · . · . . .•. : . . . 

B. Anyone who wishes to register an ADA complaint should ccintact the ADA site coordinator. 

1. A oomplaint sh9uld b~ rued ~·Wrlting or verbally, With the app~~pri~te ADA site coordmator. 

a. The complaint ~u~t co~tain the name ·and address of the person filing it and a brief. 
description of the alleged violation of the regulations,·: . 

b. A copy will be pro~ded t~ the. chief achnhtls1rative office:r; and the department ADA 
coordinator. · · 

c. The complaint ShoUld be filed:wfthin, 60 cal~ci8r days after the.c~mplainarit 
bec~es aware of the alleged violation. 

(1) Processing of allegations of discrimination which occurred before this 
procedure was in place will be considered on a case-by-case basis. 

d. If the complaint was ori~lly filed as .a grievance uttder DS-3.2 Offender Orievance, 
the ADA site coor~atqr Will re~eW. the complaint and determine whether it ~s an · 
ADAiss11e. ·· . 

(1) If the. complaint is .an ADA issue, the ADA site coordinator will notify the 
.grievance officer and off~der that it will be processed in accordance With 
this proce~ure. · · · · 

t • . . 

(2) Iftb.e compiaint is not an ADA issue, the ADA site coordinator will return 
, .. · ·. : ·the C:om'.ijtajrit to_ the· grievance officer . fqr ·processing in accordance with DS-

3 .2'-0ffender Grievance;· 
~.1. , f •• 

(~) The ADA site. co~tdin~td~ wi1i.ndtify the offender that the complaint i~ not · 

~'1 " ; ~ , 

•: . 
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GilIEV ANCE INFORMATION 

an ADA issl.).e and will be p~ocesseci in accordance with DS~3 2 Offender 
Grievances .. 

2. An investigation, as appropriate, should· follow a 'filing of a ·complaint. : ' . 

a .. The investigati~n shoUld be' conducted.by the ADA site coordinator. 

b. ·. This will be ari informal, but thorci:ugh investigation, a:ffofding all interested persons 
and their designated repi:esentatives,·if any, an opportunity to submit·eVidence 
relevant to the compi~int. · 

3. A written determination as to t,he valiciity of the complaint and a description of the proposed 
resolution, if any, shall be prepared by the AOA site coordiilator. 

. . . . . . 
a. The.origip.al compl_aint, together.with the proposed resolution, will be foI'Warded to 

· l;b.edepartment ADA coordinator no later.thaxi 60 calendar days a:fter. its .:filing.···::· 
. . ' 

. -b. The ADA site icoorQ.inator. will notify the complainant that a proposed resolution has 
been forwarded to the 4ep8rl:ment ADA coordinator. 

. : ~:,.: . 

4. The department ADA co6rcil.nator will reVie\v '{:he recommended resolution submitted by the 
ADA site coordinator and.will provide a written approval. or other action on the :resolution of 
the coriiplaint to the complainant,:· with.a copy iO the ADA. site coordinator iu;id chief.. . 
admini$tr~tivc:l officer. · · · · · · · · 

5. The complainant may request a :recqnsideta,tion pf the case if dissatisfied ~th the resolution . . 
.. • ... ·.. . .. :i ··. " \• ' ·,,. .• .-. 

a. The·request for reconsiderati~n i>hbcl~f be made witlim 30 catoo.ciar"-days to _the 
departni.entAPA cootdmator:at~e·J>efow listed ~ddress: . 

Director,· mVi~:lo~ cirH:tiIQ.a,n -s~beir ·· ·· -
· .. M:isso'uri Dei>anllientofC6rrecti6n~ ·:· >· 

2729 Plaza Drive; p; Q .. Bcix· 236 
Jefferson City;·M:o · ~5"ibi" · · ·· 
TelephOiie 3 l 4~751-2.057 · . . . 
TTb/Acces.sNumber 314~751".'5~84 
Fax 314-75-1-40_9,9. . 

··:' 

6. The depa,rtment ADA coordinatcit shall.iSsu~.a "Written deteimiri.ation within 30 calendar days 
a~er_ rec_pnsid~a#o?-:to~the co~plain$~. _: . . .. . . ' .. . .. , ., .. · . ·_ . 

· · . a. A copy Will be sent to th~· ADA site -~~ordinator. 
. ·. : ·._; ·.. . .. 

7. The department ADA coord]ji~tor slj_air.tii~tain:.!he. files.~d r,ecord.s:~!the APA ~cimP.laints 
and. fu.f'ormatlon:relating to t;he ccimplaili.ts. foi: .3 years. . . :". ·. . .• . . . . . ; . 

. . . . :· ·. . . . 

c. Each ADk'site coordfu~tor will file the ADA COmpl~ts~Giie~~ce~ forin" CAttachinent A} mth the 
department ADA co.ord~ator if there :are p·ending complaints/ grievances. . 

• • • • • • • 0 • • • ·• •• • 

D. The rlght of a p~s~n to a:_prom~t ~a -:~~ui~b~~'.-.f~~~~ttioii.of a. c~mplaih~ filed under this procedut~ 
shall not be impaired by the persqn's.pm,:stiifpfqJ:4Q!. i'~edies such as filing an ADAcomplaint with 

· the responsible federal d~art;ment:op·,~$enciy~· .. ,:,.: ./:·: · ··•·> · · 
• • • 1\., ' • 

' : I' • .:· ,' . ' ,· •' '.' ~ • ' ', ·.: -'.: ·'; ~ 1,"• • '. ': ' • 

E. Use of this procedure is not reqvired .b.ef0re pµt-sµiii.g;:(jtlj:_~_remedies. 
• ' ' • • • •' , ' ' ' \I • • ,• • ·~ • 

. ·. : ·_~:.· .. · \·: . ,, . 

. :. ' 

. · . · ... ·. 

', ::"-:. \ :<-~ ".). 
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GRJEV Ai~CE INFO!ij\1A.TION · 

.. A; : Tues~ ritles.'8hai1 be c~ristrued to ·protect the substantive· rights of interested P.~rsons to m:eer 
. appropriate clue p~ocess standar~s and t6 asslll'e that the department complies with i:he ADA and implementitigregulations.- ' .. ·. . . . . < :, ,; : 

JV,' ATTACHMENTS: 

A. 931-3919 ADA Complairi~s-Grievances 
. . ' . 

v. REFERENGES: . 

A. Dl-1 Mission and Philosophy 
: B; D2-l 0.1 :Employee/Management Grievance 
C: IS8-2.1 funiate Grievance P.roceciure 

VL~TORY: 

A. OrigfualEffective Dat~: 05/15/95 
B. Revised Effective Date: ·09/20/04 
C. Revised Effective Date: Oi/i3/Q6 . 

. " 
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· Tips· for be!n~ SlJtcessful while 
. incarcerated 

. . . -
1. Be Involved ·fn lhe de-vEilopment of your TAP." 

These are )'(lur ·goals for your llfe. Jf you are 
·struggling With a 'goal. tail\ to yuur oa~ man

. ager a~uJ the support you. need to· reach the 
goat. . - . 

2 .. Obtain pecsonal · Identification from ··home.· 
Have your family. send your soeial security 
card, miver's license and birth certificate to the 
record$· offioe and nor~ ur case manager • 

. Thjs will ~P with emp ment and eliglbllity 
for programming and se ces as you plan for. 
your release. 

3. Follow the rules of the lnstilulion~ Bad conduct 
does mak~ a ditfefence and will negatively af
fect your program opportunm and may affect 
your release date. 

4. Rebuild andlOr.maintain positive family rela
tionships. Famlly can asslst you with many es• 
pec;ts of Incarceration and your fubJre SUr.t:e$S 
including, a home plan~ -employment, transpor
tation and overall stab1fily. 

5. Take care of pending cases, fines and court 
00$t$. You dOn-!\ want w.ammts 21f!d fines hang
ing over your head. 

6. If you have a substance.abuse problem, DO 
SOli.tETHINGABOUT ITI Be honestwith your
self and seek. assl6lence. Talk to your case 
manager about available programs .. 

7. Learn how to. work hard and do a· good job
Make sure you are on time and at work evary 
day. 

B. If :r.ou nee0 more oouoatioo or a vocational 
. skill, talk to your case manager"abOut available 
opportunities. ·· . 

. 9. Shive. to compk.$ any ooucation!!l coursa" you 
start while incarcerated. It is -easier to attend 

. classes a!ld study while incarcerated than. ta 
juggl1;1 '«Ori; and si;hool.1!' the oomm1.1nlty. 

1 o. Strive to g~iriskllls while lncareeratecHtiat lYl8y 
. help you With employmenh1fter rele~ Take 
· advantage (Jf ernplQ~t programsr'clus.es 

.and. p~ the Skilrs ·that. '.t'OU· learn at: your 
lnstilutioi:tal jol> asBlgr-m~eol . · 

f · 11. A posltlYe ·altitude is.key: ~o s1.11<eess in life. 
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! Transition AccountabJlit)' Plan 

I The Jfansitlon ~~u~~abll~·-~·I;:·~~ ::~the 
. TAP, is .a tool used ·for offend&!' manag~nt and 

will provide e plan and direction for ~'Our s~ 
during ·~nd ~Iler iricarcerallori. 

YoiJr ~aSt'J :rMnat:ier will· assist y.ot.i !t1 ~loping an 
indMdualized pl,ao, trie TAP. . The plan y,.jjl requite 
y91JrJnvo1ve;neot along _with other members .of your 
cas¢ management team. The team may vary de-

. ·.pending on your plan bot will gen~lly include your 
case mQri~g$r, _(:;l~tilficatioh stafl, p~~ole ~ioer. 
treatment slafl; . teacher&.;. wort supervisaf. family, 
out'side ltgenci~:and you( support system. You 
and .your case management team Will Identify and. 

. outline your.strengths a11d ~ (ass6h!i and 
llablfltles) In .the TAP. Tcigether with. your case man
ager, ·yoo will set !;}~Is Wld identKy.actions necft-

. ·sai'y for :y90r su~ss.. · 
: . . . 

Vou .. wJi'i"eoter the TiansilionSt -Ph8se wtien you are -
. m1tiii'l $iXro0nths~·ielei.1Se. This may inciude place-
·. ment lri a Transit!Onal Housing Unit (i'HU) . .You end 
·your case ma1"1&9ern.nt team:·.Will make·ptans for 
your suCl;;essful ·transition to: the community. You 
will Work with your case manager who will assist.in 
Dnkliig y6U With commu.~llY ~$Qllrces that will as~ 
you in areas Sl!tt.i as employment. h~ing, famny, 
transpoi:fation, edu.eati.on: · 

Pr~rams. and Servkes 
• · . .Q• •,'I • ....... _,, .. 

Anger Mana9ement • learn constructive· ways to 
express- and control angar 

Parenting programs·. leSm how to bulfd stronger 
relationships with fam~y ·. · . . . . · 

:--:~~if~ .~trong Farrn11es~~j~~~~·~-·: ., '·i 

• lnsiae/Oul;S1de Dads . · 
• . Parc:nts and Their Children (PATCH} ... 
.. Storyfink . ' . . . . ·. . - . 

Eciuc~onN'ocationai Training 
"'. MisS(Juri Vocatlo_n~I Er'!WIPr:i~ · 
• Adult Basic J:ducatiol! · · 
• career .and ·Technical Education 

.·. 

• Yoirlt)ful Olferlder p~ .. ~cmnses 
·• General Education OeWJopment 

. Emplt)yment ~:..-· · · 
• lnstiliitional Offender Jobs ~ 
• ~loyablll!.)i SkQJ&/Ufe Skill~ .- IM'n hOw· tQ bE: · 

successfu.l In woik ... and life.. · · · 
• ·Oivbion of Workfol'ti9 Ceve~t 

. preMint4tlon and areer cenle( ~rra! . . 
• Great ·Hires· ~egbi;tratiorJKlosluf'~ web. based 

·employrrieot:5eivice.: . · ·• ' 
~ .. . :'' 

Restorative Justice·. victim focused·epproach ai.: 
IOwing you to reflect on the harin ~d and to ~ 
Involved In r.eparativa actlvruas ' , 

: . . ·--.~:;~~··.; 

: lnnerChange Freedom Initiative·- leam pro-six:jai 
values from s Cl:!ristisn viewpoint; a11allable atAlgoa 
CorrediOnal Center, Women'$ Eastei:n Rooeptlon • . 
Diagnostic;•!lnd Correct19nal <:;enter" ·,, .. · . • 

hnpat;t of'Ciime on ViCtlU:.s .CJiin·:_ CJa~ t-0 help 
· you develop sensilivit¥ tO victims .and preVerit further 

victimization · , . . . . 
:-· . . 1·. 

Pathway& fo Change - oognHMt thinking class · 
. . . ·. \ . . -·· -

S\ltmance AbuH Educ:alionlRecoverylSupPort: 
- - - - . ' . . ... 

·ReliglCM11/Spiri~I Programs 

·" 

ldeittlfl~tlon 
• Birth Certificate 
• Mimuri ldentificalion Card 
• .soOOI seclinty card 

If eligible, the following !leivices m_ay be available: 

Veteran Benefit and Service P~entation 

Medic;aid pn;i•re-le<L$e oi.ppli1;09tiQn 

Soclal:Securlty Income pre-release application 

Written Driver's License.exam ·· 

United·.M"tgrant.Opportunity Se-rvice • employ• 
ment . BeNices/educaUonltrainiflg opportunity ·for 
those ·eligible who have-worked lo farm woik In: the 
pot 4,y..ars_ 

Your ·C<lSe rrienager·:can pro\rlde· more··lnfortnatiOn 
11bal4 programs: and; services. · 

Partnering Agencies . I -- Throughout yolJr 
incarceration and 

-.. col'nmunlty 
'·.supervision, ottier 
· private. faith-based 
and state agencies 

· ' will· be. involved In 
· providing necessary 

services. Your 
·involvement with 

Jhese agencies will be.outlin6d•in your TAP. TheSe 

:•1 
" - l " L 

', :. ' c' :- - - .: - : ~ • 

agencies are part. of y0ur case management. tewn. 

Disdlarg~·and Aftercare 

Prior to your di~ljarge from 'klcarcera\lol'.l o~ sUPer-
. vision, you and·yo~r ease manager wm estabJjsh an 

aftercare ·p1an a part of yourlastTAP, toce!'sls1you . 
willl wrltirn.red wccess. . . . .. 

... 
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